[image: image1.wmf]DISTRICT BUSINESS OFFICE

33 GOUGH STREET

·



SAN FRANCISCO, CA 94103-1214

·



415 241-2241

·



FAX 415 241-2267


To:
       Administrators, Department Heads, and Academic Employees ( Ocean Campus )                                            PRIVATE 

From:
       Certificated Payroll, 33 Gough  

Subject:       2004-2005 Instructionally-Related Timesheet Schedule Credit/Ocean Campus
Date:
      May 15, 2004





TIMESHEETS DUE 12 NOON
PAY CHECKS
 PAY
DATES COVERED IN
DISTRICT PAYROLL
           FIRST AVAILABLE IN

 PERIOD
PAY PERIOD

33 GOUGH STREET

E-104 AFTER 11:00 

__________________________________________________________________________________ 

 15
07/01/04 - 07/02/04 
WEDNESDAY
06/30/04

TUESDAY       07/13/04
 16
07/03/04 - 07/16/04 
WEDNESDAY 
07/14/04

TUESDAY       07/27/04
 17
07/17/04 - 07/30/04 
WEDNESDAY
07/28/04

TUESDAY       08/10/04
 18
07/31/04 - 08/13/04 
WEDNESDAY
08/11/04

TUESDAY       08/24/04
 19
08/14/04 - 08/27/04 
WEDNESDAY
08/25/04

TUESDAY       09/07/04
 20
08/28/04 - 09/10/04

WEDNESDAY
09/08/04

TUESDAY       09/21/04
 21
09/11/04 - 09/24/04 
WEDNESDAY
09/22/04

TUESDAY       10/05/04
 22
09/25/04 - 10/08/04 
WEDNESDAY
10/06/04

TUESDAY       10/19/04
 23
10/09/04 - 10/22/04 
WEDNESDAY
10/20/04

TUESDAY       11/02/04
 24
10/23/04 - 11/05/04

WEDNESDAY
11/03/04

TUESDAY       11/16/04
 25
11/06/04 - 11/19/04 
TUESDAY
11/16/04

TUESDAY       11/30/04
 26
11/20/04 - 12/03/04

TUESDAY
11/30/04

TUESDAY       12/14/04
 27
12/04/04 - 12/17/04 
TUESDAY
12/14/04

TUESDAY       12/28/04
 01
12/18/04 - 12/31/04 
WEDNESDAY
12/29/04

TUESDAY       01/11/05
 02
01/01/05 - 01/14/05 
WEDNESDAY
01/12/05

TUESDAY       01/25/05
 03
01/15/05 - 01/28/05

WEDNESDAY
01/26/05

TUESDAY       02/08/05
 04
01/29/05 - 02/11/05 
TUESDAY
02/08/05

TUESDAY       02/22/05
 05
02/12/05 - 02/25/05 
WEDNESDAY
02/23/05

TUESDAY       03/08/05
 06
02/26/05-  03/11/05 
WEDNESDAY
03/09/05

TUESDAY       03/22/05
 07
03/12/05 - 03/25/05

WEDNESDAY
03/16/05

TUESDAY       04/05/05
 08
03/26/05 - 04/08/05 
WEDNESDAY
04/06/05

TUESDAY       04/19/05
 09
04/09/05 - 04/22/05 
WEDNESDAY
04/20/05

TUESDAY       05/03/05
 10
04/23/05 - 05/06/05 
WEDNESDAY
05/04/05

TUESDAY       05/17/05
 11
05/07/05 - 05/20/05

WEDNESDAY
05/18/05

TUESDAY       05/31/05
 12
05/21/05 - 06/03/05

WEDNESDAY
06/01/05

TUESDAY       06/14/05
 13
06/04/05 - 06/17/05 
WEDNESDAY
06/15/05

TUESDAY       06/28/05
 14
06/18/05 - 06/30/05 
WEDNESDAY
06/22/05

TUESDAY       07/12/05
In order to be paid for  assignments paid at the instructional-related rate, the employee must submit a completed time report on a bi-weekly basis to Certificated Payroll, 33 Gough, attention: Rose Casserly, 241-2308.  Timesheets are available from the offices of the Deans and Department Chairs.  

