Making Accessible PowerPoint Presentations for the Web
By Tom Hetherington, Disabled Students Programs and Services

In general the same accessibility principles that apply to web pages also apply to PowerPoint files when used on the Web. These files should be accessible, to the extent possible, to students who have vision impairments, dyslexia, mobility impairments, hearing impairments and so on.

Adding Alternate Text to Images in PowerPoint
PowerPoint files often consist only of text and images. Text is normally accessible. For images, an alternate text equivalent for students who are blind should be included. 

Fortunately, adding alternate text to images in PowerPoint is easy.
1.
Open the presentation offline in PowerPoint. Go to a slide with an image. Click on the image with the right (context sensitive) mouse button and choose Format Picture or click once with the regular, left mouse button to select the image and from the menus along the top choose Format > Picture.

2.
Select the web tab.

3.
Type a succinct description of the image and click OK. Repeat on other slides as needed.

4.
Save and upload the corrected file to your web site or WebCT.

Most screen readers used by people with vision impairments can access this alternate text content. 
In some cases, for very complex images such as graphs, blind students have also contacted my office and asked us to convert the images to tactile (raised line) graphics. In most cases though, if the images are relatively simple, text descriptions should suffice. We encourage everyone to add alternate text to all images, complex or simple.
Video, Audio, or Other Multimedia Elements
These can be included in PowerPoint and should have the normal accessibility features included such as captioning for videos, transcripts for audio files, text descriptions for interactive applets, etc. 

PowerPoint Files Saved as Web Pages
PowerPoint has a “Save As Web Page” feature located in the File menu. It has been widely criticized for creating web pages with extremely complex, nearly unreadable HTML/XML code. These pages may not work well with various assistive technology software programs (or even older browsers). However it is difficult to make a definitive statement about this since assistive technology programs vary and are periodically updated. 
As an alternative to the regular “Save As Web Page” feature, a “Save As Accessible Web Page” plug-in has been developed.
See http://cita.rehab.uiuc.edu/software/office/index.php for details. I have a copy of this plug-in installed on my computer and if you provide me with your PowerPoint presentation, I can create an accessible web version.
Text-only Versions
Another approach for providing access is to create a text-only version of the PowerPoint Presentation. This is easy to do and does not require a plug-in.
1. Open the presentation offline in PowerPoint.

2. Choose File > Save as. 

3. In the “Save as” dialogue box choose Outline/RTF as the file type from the drop-down list.
4. Add text descriptions of images, audio, etc. to the Outline/RTF version.

5. Make a text-only web page out of the Outline/RTF version.

6. Post it to your website and link as “text-only version” or something similar from the same page that has the link to your PowerPoint presentation.

Please feel free to contact me, if you need help. Tom Hetherington at 415-452-5333 or thetheri@ccsf.edu. Thank you for your support and concern for disabled students.
