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	Application to Create a Faculty Website using the CCSF Template and Contribute



	Name:__________________________
	Date: __________________________


	Dept: __________________________


	Phone: _________________________



	Mailbox: _______________________


	Email: _________________________




___________________________________________________________________
Skills needed to create a website using the CCSF template and Contribute (Macromedia): Please check all that apply.
(  CCSF network and email accounts.
(  Good basic computer literacy; word-processing and web browsing.
(  The ability to create folders to organize files on your computer and in GroupWise.

(  The willingness to spend time updating the site for each semester. (Time varies according to needs of instructor.)
(  An open mind and the willingness to try new things.
_____________________________________________________________________________
(  I have the following additional computer skills. Please list any advanced web experience you have had. 
Please specify date and time of training session(s) you plan to attend:
Contribute I & Contribute II__________________________________________
I agree to update my faculty instructional site each semester. If I decide I no longer wish to use my site, I will contact the TLC (239-3554) to have my site removed. I understand that if I do not update my site for six months, the link to the site from the faculty directory will be removed. 

I also agree to comply with copyright laws and to design and develop my instructional web site according to DSPS guidelines for web site accessibility. 
CCSF Copyright Policy – http://www.ccsf.edu/Policy/Copyright/
CCSF DSPS Guidelines – http://www.ccsf.edu/Services/Accessibility/
Signature:





Date:

The TLC will provide training for Contribute users each semester. Mentors (experienced Contribute users) are also available to help you at several campuses and CCSF locations). Please contact the TLC for further information:

Phone: 239-3554
Website: http://www.ccsf.edu/tlc  

Send completed application to: Carol Reitan, Mailbox: LB2 OR creitan@ccsf.edu
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