Changing from Contribute 2 to Contribute 3
Background: We are not just upgrading from one version of Contribute to another. We have been using this opportunity to reorganize behind the scenes on the www server so that we can accommodate a much larger group of Contribute users. 
Changes that Luis Muniz, the Contribute Administrator, has been trying to make are  only now possible with the new version of Contribute.

Unfortunately, the pages on your Contribute 2 site will not work in the new version: they can’t simply be copied over. Although the look of the templates has not changed, the underlying architecture is different.

So, we are asking you to manually recreate your old site in the new Contribute 3 location. You are getting a separate how-to document on the process along with this overview. You will have to:

· Recreate the text you added to/changed on the templates

· Recreate any pages that you made

· Redo the links from one page to another

· Relink to and upload/publish any documents that you link to on your pages (like your syllabus or course description). Ensure that you have current copies of all documents on a disk or on your computer before cutting loose from Contribute 2.
If you have lists of links to locations outside your site, you can shorten the process by making limited and careful use of copy-and-paste. See the accompanying how-to on copying possibilities.
Continuity for your site
· If you wish, your Contribute 2 site can remain until the end of this semester, until Jan 14 (Spring Flex).

· Your Web address will not change when you shift to Contribute 3. The same Web address will simply point to the new Contribute 3 site: http://www.ccsf.edu/yrlogin 
(where yrlogin is your login name).
· You can work on creating your site in Contribute 3 and change over at any point before Jan 14. When you have a working Contribute 3 site, simply email Vic Fascio (vfascio@ccsf.edu). Then the administrator of CCSF’s Web server will magically make your Web address go to your new Contribute 3 site.
· If you want to keep adding new material, save yourself work by changing over this semester and working in Contribute 3. If your site can remain static and is workable as is, you have until January 14 to change to Contribute 3. 
· On Spring Flex, January 14, 2005, all Contribute 2 sites will be disabled.

Student bookmarks

If students have bookmarked your Contribute 2 site, their bookmarks will no longer work after the change to Contribute 3. Tell them to:

· Delete the old bookmark

· Type your URL in the browser’s address box (http://www.ccsf.edu/yrlogin)

· Bookmark the new site

Changeover (Contribute 2 ( Contribute 3) Timeline

· Install Contribute 3—Now ( Jan 13: Call the Help Desk (239-3711) to schedule an appointment to have Contribute 2 uninstalled and Contribute 3 installed on your desktop or to bring in your laptop. 
· Desktops: Please schedule a time when you can be present to login and activate your Contribute 3 key.

· Laptops: Allow enough time to leave your laptop for the install and then to personally log in and activate your new Contribute 3 key. 
· After Contribute 3 installation—Get Contribute 3 key/password: Email Luis (lmuniz@ccsf.edu) or call or email Vic (452-5318; vfascio@ccsf.edu) to get your new Contribute 3 key and password. Luis will be away during November.

· After Contribute 3 installation—Activate key: You must login using your network (or Mac) account and then activate your new key on every CCSF computer on which you want to use Contribute 3. And you once again should store the emails with your Contribute 3 key and key passwords in a folder in GroupWise email.
· After Contribute 3 installation ( Jan 13: Redo Contribute site using Contribute 3. Requires: Computer with only Contribute 3 installed. There is no way to edit your Contribute 2 site once you are using Contribute 3. You can, however, use the Internet Explorer browser to look at and copy from your Contribute 2 site while changing over to Contribute 3. See the accompanying how-to on copying possibilities.
· December: Contribute 3 installed in L313 lab (can’t use with Contribute 2 sites).
· December - Before Jan 14: Email Vic Fascio (vfascio@ccsf.edu) when you are ready to get your Contribute 3 site activated: the old C2 URL — http://www.ccsf.edu/yrlogin — will then point to your new Contribute 3 site.

· January 14 (Flex day): Contribute 2 sites deactivated and erased. 
Note
Contribute 2 and Contribute 3 can’t both be on your computer at the same time without causing conflicts. 

Before Help Desk staff can install Contribute 3, they must uninstall Contribute 2. Anyway, there would be no advantage in having both Contribute versions, since the copying that you can do successfully from one site to another is very limited and can be done using:

· Internet Explorer showing your old Contribute 2 site and, Contribute 3 open to your new site. You may also want Word open for some functions, like copying tables and live link to pages/sites outside your Contribute site.
· Instructions to follow!
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