
Copying files and folders to writable CDs on your Mac

Copying to a writable CD is called “burning” because the technology involves a laser. Similarly, the device used to write to CDs is often called a CD-burner. The technique is similar to photography (for exhaustive details, see http://www.mrichter.com/cdr/primer/primer.htm).
Your Mac desktop or laptop comes with a CD-burner combo drive that can:

· Read CDs and DVDs

· Write to writable CDs (CD-R or CD-RW)
· Erase CD-RW disks

CD-R vs. CD-RW disks

Buy blank, writable CDs to use for copying your data. Buy a special CD pen to write on the top of your disks (or use an indelible pen). 
Choose high-speed disks for best performance. Burnable disks come in two types:
CD-R: You can burn a CD-R (CD-Recordable) disc only once. Once files are written, they cannot be changed or deleted. With some third party applications (but not Apple’s supplied program), you may still be able to add more information in multiple burning sessions until the disc is full. 

CD-RW (CD-Rewritable) discs can be erased and reused multiple times. 
CD-RW discs may be incompatible with some older computers and audio CD players.
Use CD-R discs for recording audio CDs, because most standard audio CD players cannot read CD-RW discs. For longer-term storage and reliability, use CD-R discs.

Burning a CD

1. Press the eject key (marked with
[image: image1]) to open the CD tray.
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Carefully insert a blank disk. Don’t touch the laser assembly! A menu pops up.

3. Type into the Name box to give the disk a name and click OK.
Your disk’s icon appears on the desktop with the name you gave it.

4. Drag what you want to burn from the Finder onto the disk icon. 
You are only gathering the material you want copied at this point, not writing to the disk, so you can add several different items: folders as well as files.
5. When all the data you want has been copied to the disk icon, drag it to the Trash. As you do so, the trash can turns into a round Burn icon.
6. A window pops up that allows you to cancel or proceed with the burn, and sometimes to change the burn speed. Click Burn.
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Now the data actually gets written to the blank CD. 
A progress box appears telling you how the burn operation is proceeding.

7. When the data has been copied, drag the disk to the trash to eject it.

CD Preferences
To choose what happens automatically when you insert a blank disc, open System Preferences and click CDs & DVDs.
Erasing CD-RW disks

Burn data to a CD-RW disk as outlined above.

If you want to reuse the disk, you must first erase it completely. You can’t add to the data on the disk after a previous burn, and you can’t change one file or folder at a time.

To erase a CD-RW disk
1. Insert the disk.

2. Open Disk Utility:

· In the Finder, on the menu bar, click Go, then click Applications.

· Scroll down and click the Utilities folder, and then double-click Disk Utility.
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To erase a disk, select a disk or volume, select the appropriate format and name
and and click the erase button.

+ Erasing a disk results in all volumes of that disk being erased and one large
volume being created on that disk.

+ Erasing a volume results in a clean volume being created.

« Erasing an optical disc (CD-RW, DVD-RW, etc) will result in a blank optical disc.
No format is applied to an erased optical disc.
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Click the Erase tab to bring it forward.
4. In the left pane, select the disk you want to erase. Always click the leftmost entry for the disk, not the indented one. You’ll know when you have highlighted the correct disk entry, because the Erase button will stop being grayed out.

5. Click Erase. Confirm on popdown sheet. A progress sheet tells you how it’s going.
You may have to eject and reinsert the disk to start burning to it again.
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