Transferring Address books to GroupWise
This document describes a way to import address books from Netscape’s Messenger Mail client or Microsoft’s Outlook/Outlook Express into CCSF’s new GroupWise system. 

Overview

The process involves:

1. Downloading a special program (ldif2gw.exe) that converts address book formats.

2. Exporting your Address book from Netscape or Outlook into a file containing your address book entries. This file is in a special format with the extension .ldif
3. Using ldif2gw.exe to convert from the .ldif file to a format that GroupWise understands. The new file has the extension .nab (for Novell Address book).

4. Using the GroupWise Windows client to import the file into GroupWise.

Downloading the conversion program
The ldif2gw.exe program can convert address books exported from Netscape Mail or Outlook in the LDIF format to a format that you can import into GroupWise. The program only works on Microsoft Windows, not on the Mac platform. Also, groups are not transferred, although entries inside groups come over separately.
To get a copy of this program, go to http://www.novell.com/coolsolutions/tools/1431.html and right-click the ldif2gw.exe link and then click Save Target As to download from here.
Exporting, Converting and importing: Step-by-Step

After you have downloaded a copy of ldif2gw.exe, you must export, convert, and import:
1. Export your address book from Netscape or Outlook to a file on your desktop with the extension LDIF. This file will have a specific format. Netscape and Outlook have built-in capabilities to export their address books to this format.

· In Netscape or Outlook, open your address book. Where you find the Export option depends on the version you are using. In Netscape look under either the File or Tools menu.

· Choose Export. 

· Give the file a name and, in the Save In: box, choose your desktop, a floppy or Zip disk, or some other location that you can remember.

· Make sure that the Save as type: box reads LDIF. 
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· Click Save.

2. Run the ldif2gw.exe program to convert from LDIF to Novell’s NAB (Novell Address Book) format.

· Double-click the ldif2gw.exe program to start it.
· On the opening screen, click the I agree to the above box and then Next.

· Click the Select Ldif file button to choose the address book that you exported.
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The Select Ldif file window opens.

· In the Select Ldif file window, use the Look in box to navigate to your exported address book (your .ldif file). Click to select it and then click Open.
· Now name the NAB file that you will import into GroupWise. 
Click the Select NAB File to Create button. 
The Select NAB-File to Generate window opens.
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· In the Select NAB-File to Generate window, type the name that you want to give the new file and click Save.
3. Import the address book into GroupWise.

· Start the GroupWise Windows client from the icon on your desktop or on your Start menu. (You can’t perform this operation using the Web client in a browser.)
· Click the Address book icon to open your address books.

· Click your personal address book’s tab to make it active
OR: Create a new address book to hold your imported information by choosing File > New from the Address Book menu and assigning a name to the new book.
· On the menu bar, click File > Import to open the Address Book Import window.
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· Use the Look in box to find your .NAB file from step 2.

· Click to select it, and then click the Open button.

· Your address book imports into GroupWise.

· Groups are not imported, but all the individual entries in the groups come over. You’ll have to spend some time recreating groups and cleaning up old entries.
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