City College of San Francisco

Application for 

CTEA/Perkins 2009-10 Professional Development Funds

CCSF’s CTEA/Perkins program maintains funds for the professional development of individual career and technical education (CTE) faculty.  Faculty applying for these funds must be in need of training that, if completed, will clearly improve your CTE program.  
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This professional development activity must also meet at least one of the following Required Use(s) of Funds as outlined in the CTEA/Perkins legislation:

1. Strengthen the academic and career and technical skills of students participating in career and technical education programs, by strengthening the academic and career and technical education components of such programs through the integration of academics with career and technical education programs through a coherent sequence of courses, such as career and technical programs of study 

2. Link career and technical education at the secondary level and career and technical education at the postsecondary level, including by offering the relevant elements of not less than one career and technical program of study

3. Provide students with strong experience in and understanding of all aspects of an industry, which may include work-based learning experiences

· Develop, improve, or expand the use of technology in career and technical education.
4. Provide professional development programs that are consistent with to secondary and postsecondary teachers, faculty, administrators, and career guidance and academic counselors who are involved in integrated career and technical education programs, including:
· Effective integration and use of challenging academic and career and technical education provided jointly with academic teachers to the extent practicable; 

· Effective teaching skills based on research that includes promising practices;

· Effective practices to improve parental and community involvement; and

· Effective use of scientifically based research and data to improve instruction;

5. Support of education programs for teachers of career and technical education in public schools and other public school personnel who are involved in the direct delivery of educational services to career and technical education students, to ensure that such teachers and personnel stay current with all aspects of an industry;

· Internship programs that provide relevant business experience; and

· Programs designed to train teachers specifically in the effective use and application of technology to improve instruction

6. Develop and implement evaluations of the career and technical education programs carried out with funds under this title, including an assessment of how the needs of special populations are being met

7. Initiate, improve, expand, and modernize quality career and technical education programs, including relevant technology

8. Provide services and activities that are of sufficient size, scope, and quality to be effective

9. Provide activities to prepare special populations, including single parents and displaced homemakers who are enrolled in career and technical education programs, for high skill, high wage, or high demand occupations that will lead to self-sufficiency.

To apply for CTEA Professional Development Funds: 

· Complete the following application

· Secure signature of your department chair 

· Submit completed applications at least 30 days in advance of activity date

· Mail, email or fax forms to: 
Kelley Karandjeff

EVANS 

kkarandj@ccsf.edu 
fax: 550-4400

· Act in alignment with policies outlined by CCSF’s Academic Senate for faculty expenditures and travel, found at http://www.ccsf.edu/Organizations/Academic_Senate/faculty_travel.pdf.
The Office of Career & Technical Education will promptly respond to your request and will award funds on a first-come, first-serve basis.  No funds will be allocated after April 1, 2010 and all activities must be completed by June 30, 2010.  Please note this deadline when submitting requests for spring or June activities.  
Once approved, Requisition and Travel Order Forms for professional development activities will be managed by Zeny Perez in the Office of Career & Technical Education.  

For more information on steps to take once approved, see CTEA/Perkins 2009-10 Professional Development Funds Travel Procedure.  
For further information, contact Kelley Karandjeff at x4424 or the above email address.     
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Name:














Department:












Phone:






Fax:






Mailbox:





Email:






Do you teach in a program that received 2009-2010 Perkins funds?   
    Yes  
No

Please answer the questions below, providing a detailed description of the activity.  Attach brochures, agendas and Web links describing the event.

Professional Development Activity Title:








Location:













Times & Date(s):












1. What is the specific professional development activity and what is the purpose?

2. How will attendance at this professional development contribute to the success of your department’s 2009-2010 Perkins project or career and technical education program(s)?

3. Which Require Use(s) of Funds does this activity meet? (list relevant number(s) from p. 1)
4. Perkins funds will likely cover only a portion of professional development activities; applicants should be prepared to secure additional sources of support.  What other sources of funding have you identified to support your participation in this activity?  

5. Provide all relevant costs including transportation, parking, registration fees, required materials, etc.  
Due to travel restriction, the Office of CTE will consider all activities that take place outside the San Francisco Bay Area on a case-by-case basis; request for these opportunities must be imperative to your program’s improvement and are subject to the Chancellor’s approval.  

If the professional development activity takes place out of state, the Office of CTE must obtain approval from the Chancellor and CCCCO prior to releasing funds. 
	Description 
	Estimated Cost

	Transportation:
	

	Plane (economy/coach or lesser fare)
	

	Private Auto (mileage reimbursed at $0.55/mile):
	

	Other (describe):
	

	Meals:
	

	Lodging (number of nights, cost per night):
	

	Registration Fee:
	

	Other Costs (describe): 
	

	Total:
	


I have read the policies and procedures for faculty expenditures and travel outlined at: http://www.ccsf.edu/Organizations/Academic_Senate/faculty_travel.pdf.  

If approved, I will submit all appropriate documentation to Zeny Perez (x4448) within one week of participation in and/or travel to the activity.

Applicant Signature:







Date:




Department Chair Signature:






Date:



****2009-2010 RESTRICTIONS****


Please note that due to current College-wide policy, CCSF is restricting travel for professional development outside the San Francisco Bay Area.  


All requests for professional development outside the San Francisco Bay Area will be approved on a case-by-case basis and subject to the Chancellor’s approval.  Requests for Perkins funds to support this kind of travel must be for opportunities critical to program improvement (e.g., training/conference required by your program’s certifying agency in another region/state).  


Faculty can receive reimbursement of training fees/conference registration and some travel expenses.  However, certain restrictions apply on which costs are compensated.  Please contact the Office of Career & Technical Education to discuss these requests.


The Office of CTE also strongly encourages faculty to take advantage of professional development opportunities within the San Francisco Bay Area.  
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