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The Path is 5  Easy Steps  

  

Make sure you meet the following requirements: 
 Have 120 high school credits 

 Have a minimum 2.0 GPA 

 Have an understanding that these are college classes that are much more advanced and 

accelerated than high school classes 

 Grades become permanent on your college record 

 No Physical Education Courses! 

Steps: 
1. A. Complete & submit your CCSF Concurrent High School Application. 

        Please note:  If you are submitting an online application, there are certain restrictions. 
        Please contact (415) 239-3286 for more information. 

http://www.ccsf.edu/Forms/application.shtml  (Online Application URL)    

B. Download and print packet at CCSF Office of Admissions and Records, 50 Phelan Avenue, 

    Conlan Hall, and Room 107. hsenroll@ccsf.edu  (415) 239-3286 

Request two official high school transcripts (See Steps 2.A. & 2.B. and 4. for details) 

2.A. Submit a copy of your e-mailed response from CCSF declaring your application was 

processed and including your CCSF Student ID number one official high school transcript,   

Parent/Guardian Consent and Principal Recommendation forms.        

   B. Submit Special High School Application for Admission and one official high school 

     transcript, Parent/Guardian Consent and Principal Recommendation forms.  

To:  CCSF, Office of Admissions and Records, Ocean Campus, 50 Phelan Avenue, 

      Conlan Hall, Room 107. You will receive a Matriculation Component card and  

      Placement Testing Schedule. We will not accept incomplete application packets. 

3.  Participate in both the English/ESL and Math Placement tests. 

 English and Math Placement Testing Schedule are available: 
http://www.ccsf.edu/Services/Matriculation_Office/test.htm 

 Paper schedules are available at 50 Phelan Avenue, Conlan Hall, Rooms 107, and 203. 

     Contact the Testing Office at (415) 239-3124 to schedule an appointment for computerized  

      Native Speaking Placement Tests only; all other tests seated on a first come first serve basis. 
      Remember an identification card with picture is required in all placement tests; high school ID 

      card is accepted.    
ENGLISH and MATH PLACEMENT WAIVER: 

       English and Math Placement Testing Waiver are available in the Office of Matriculation, 
       50 Phelan Avenue, Conlan Hall, room 204 or download and printable version.  

http://www.ccsf.edu/Services/Matriculation_Office/twaiver.pdf 
 

4. Meet with a CCSF Counselor.   

You MUST bring the second official high school transcript, your CCSF placement test results 

or waivers, and orange matriculation card. New Student Counseling Department located 

Conlan Hall, Room 205. Concurrently Enrolled Students seen on a DROP-IN basis; contact 

New-Student Counseling Department for office hours. (415) 239-3296  

Counselors will not see you without the proper paperwork. 
 

5.  SUBMIT IN PERSON to:  Admissions and Records Office, 50 Phelan Avenue, Conlan Hall, Room E-107.  

A.  CCSF New Student Counseling Dept. Initial Education Plan Form 

B.  Orange matriculation component card 

C. Placement tests results OR English and Math Placement Testing Waiver Form (for viewing only). 

Admissions and Records will use the information on the submitted Principal/Designee Recommendation form to 
enroll you into CCSF classes. However, if we are not able to do so, follow the directions on Concurrent High 

School Students Add/Drop Procedures within your Orientation Handbook, adjust your course schedule during 

the ADD/DROP period. Please note: All adds are at the discretion of the instructor, if approved you will be 
provided with an Add Sticker OR his/her signature on your Add/Drop Form. 

LAST DAY TO COMPLETE All STEPS  

For Spring 2009 Semester – December 17, 2008 

Any questions regarding concurrent enrollment, hsenroll@ccsf.edu  (415) 239-3286 

http://www.ccsf.edu/Forms/application.shtml
mailto:hsenroll@ccsf.edu
http://www.ccsf.edu/Services/Matriculation_Office/test.htm
http://www.ccsf.edu/Services/Matriculation_Office/twaiver.pdf
mailto:hsenroll@ccsf.edu


 

OFFICE OF  ADMISSIONS  &  RECORDS  • MATRICULATION UNIT 
50 Phelan Avenue • Room-E107 • San Francisco, CA 94112 • 415.239.3286 • FAX 415.239.3936 

 

PARENT/GUARDIAN CONSENT FORM 
 

 

Dear Parent/Guardian: 

The Board of Trustees of the San Francisco Community College District authorizes certain High School 

students aged 18 years and under to enroll in courses at City College of San Francisco. Under Section 76001 

of the California Code of Regulations, Parent or Guardian must provide written consent before your child 

may enroll. 

By completing the lower portion of this form, I authorize my child’s participation in courses offered by City 

College of San Francisco.  I understand that these courses are accelerated and more advanced than high 

school courses.  I further understand my child is required to comply with the Rules and Regulations of City 

College of San Francisco and that the CCSF grade becomes part of my child’s permanent school records.  
 

Sincerely, 

MaryLou Leyba 

Dean, Admissions and Records 
 

*************************************************************************************** 

I ______________________________________, Parent/Guardian of _____________________________,  
      PRINT Parent/Guardian Name                   PRINT Student Name  
 

________________________, is a student enrolled at ________________________________ High School 
          Student’s ID#           PRINT Name of High School 

 

gives permission for my child to enroll in the following course(s) at City College of San Francisco during 
 

Please Circle One  Fall       Spring      Summer              Year_____________. 
            

 Concurrently enrolled high school and home schooled students are authorized to select a maximum three 

 (3) semester units per school term, unless the selected course has a higher unit designation value.  Child must  

 have successfully completed 120 high school credits with a cumulative GPA of 2.0. 
 

 Students may select two courses or up to a maximum of six (6) semester units, unless the two courses have 

higher unit designation value.  Child must have successfully completed 204 high school credits with a 

cumulative GPA of 2.0. 
 

To Be Completed by Student (Optional) 
Upon completion I give City College of San Francisco permission to send my semester grades to my high school. 
 

 
 

Student’s Signature Date 
 
 

Parent’s/Guardian’s Signature:  __________________________________ Date: ___________________       

 

Please complete reverse side 




