
Personal 
Budgeting 

Project
U

nit: M
oney M

atters
Topic: Personal Budget

O
bjective: Create a personal budget in M

S Excel. 
Level: ESL 3 and up, basic com

puter skills
Length of Session: 1-2 w

eeks
EFF Standards: D

ecision-m
aking

Language A
rts Standards: W

5 (w
rite for real or potential real situations) and R12(Read and interpret graphic

info.).
V

ocabulary Introduced: Budget, incom
e, expense, savings, spend/save/m

anage m
oney
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N
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Task A
nalysis: Create a personal budget in Excel.

Basic Excel skills, including basic chart m
aking, form

atting, sum
form

ula.
O

ptional task: Create an expense chart in Excel.

W
arm

-up/R
eview

Introduce vocabulary. Students discuss “Before you begin” questions in
sm

all groups.  W
ith w

hole class, students share answ
ers to questions.

Focus on question of m
anaging m

oney.

U
ses of Personal Incom

e: Introduce chart from
 BLS. Clarify vocabulary

as needed.  In sm
all groups, students decide on percentages for each area.

G
roups w

rite their answ
ers up on the board. Reveal actual statistics and

discuss w
ith class.

Expense category brainstorm
:  In sm

all groups, students brainstorm
w

ords to describe their personal expenses. G
roups share by w

riting w
ords

up on the board. Students circle w
ords that are relevant to their ow

n
personal expenses. See “M

onthly Living Expense Form
” for m

any
exam

ples.

Budget handout
Expense w

orksheets
Exam

ple budget in
Excel
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SC
A

N
S: Interpersonal skills

EFF: W
ork together,

leadership, m
anage resources,

and use technology

W
hat’s Y

our Incom
e? W

hat are your expenses?
Students fill out w

orksheets for w
eekly and m

onthly expenses. They use
the categories they circled from

 the brainstorm
. They can either estim

ate
their expenses from

 know
ledge, or, use the W

eekly Expense Chart and
actually track their expenses for a w

eek.

C
reate your budget w

orksheet in Excel.
Show

 an exam
ple budget w

ith expense pie chart. D
em

onstrate setting up
the w

orksheet using som
e sam

ple data: entering text and num
bers, enter

form
ulas, basic form

atting tips. D
em

onstrate how
 to m

ake the pie chart
using expense data from

 w
orksheet.

A
nalyze your Budget.

Students use their budget w
orksheets to answ

er the questions.

Students create budget
w

orksheets w
ith pie

charts. H
and in or e-m

ail
to the teacher.
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G
roup Project

Students get into groups of three. Each group is a “fam
ily” – of w

hatever
type – or w

hat the BLS w
ould call a “consum

er unit”. They read the
given inform

ation on the handout regarding their incom
e and som

e
expenses. They then create a fam

ily budget, using their personal budget
w

orksheets as a tem
plate. But this tim

e they w
ill m

ake one budget for the
group. They m

ay access a variety of inform
ation about cost of living at

the w
ebsites cited. Each group w

ill then present their budget to the class
on the projector.

G
roup budget

presentation

Instructor: Suzanne H
ovanesian


