Dear Mock Interviewer:

Just a few things about the interviews and the students:

· You will be interviewing students at different levels.  Some are Level 2 (low beginners), some are level 3 (beginners) and some are level 4 (high beginners).  All the students will give you  applications.  The level will be highlighted on your sign up sheet.

· All the students have practiced the interview questions attached.  If a student is doing well, please ask him/her other questions related to his/her application.

· PLEASE write COMMENTS as much as possible on the Interview Evaluation sheet.  The comments are the most useful feedback that the students receive.  Please make them as positive as possible, concrete, with simple vocabulary and easy to read.

· Please write the comments to the students, not the teachers, since the students will be reading the evaluation forms.

· Please formally introduce yourself and shake hands.

· Please use a PEN for the Interview Feedback Sheets.

I would appreciate any feedback you have about how to improve and/or change this VIP activity.  Thanks again for your support and enthusiasm.
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