INFORMATIONAL INTERVIEW ASSIGNMENT

An informational interview is an interview where you get information about a job.  It is NOT a job interview.  A job interview is where you are trying to get a job.

· Choose a job that you would like to have. (Gerry, Pat or Irina will make an informational interview appointment for you).
· Call the person you will interview a few days before your interview to confirm the date, time and location. 

· Practice asking the questions on the “Informational Interview Report” and any other questions you would like to ask.

· During the interview, ask your questions and take notes.

· After the interview, write a thank you letter to the person you interviewed.

· Fill out the “Informational Interview Report” and “Your Thoughts After the Informational Interview.”

· Prepare an oral report about what you learned during the interview.

· Present your oral report.

INFORMATIONAL INTERVIEW REPORT

Person Interviewed ​​​​​_________________________________________

Business or Company _______________________________________

Job Title _________________________________________________​

Your Name _______________________________________________

1. What skills would I need for this job?

2. What are the job duties?

3. What preparation would I need for this job?

4. What is the salary range?

5. What do you like about this job?

6. What don’t you like about this job?

7. What advice would you give a person interested in this career?

8. What kind of jobs could I get in this career?

YOUR THOUGHTS AFTER THE INFORMATIONAL INTERVIEW

1. Are you still interested in this job?  Why or why not?

2. What did you learn about the job?

3. What do you think you would like most about this job?

4. What do you think you would like least about this job?

5. What’s your next step?

