


INFORMATIONAL INTERVIEWS

An informational interview is an interview in which students have the opportunity to get information about a job. It is NOT a job interview. The procedure is as follows:

· The VIP Instructor prepares the students to focus on their job goals.

· Each student identifies a job he/she would like to have.

· The site coordinators make arrangements with professionals who are willing to do an informational interview.

· The students are given their interview assignments and transfer the information to the “Informational Interview” form.  

· The students practice asking the questions on the “Informational Interview Report” and any other questions they would like to ask.

· The students practice calling to confirm their appointments (“Informational Interview: Call to Confirm”) and then make the confirmation call.

· During the interview, the student asks questions and takes notes.

· After the interview, the student writes a thank you note.

· The students fill out the “Informational Interview Report” and “Your Thoughts After the Informational Interview.”

· Each student prepares an oral report about what they learned during their interview and presents it to the class.
