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RUBRIC for Job Exploration Project

	TASKS
	Exemplary
50
	Developing

30
	Beginning

10
	Score

	 

Written Report
(Content)

 
	Contains detailed, substantive, organized, and clear information.  Includes a brief description of the agency/organization, summary of the interview, and summary reflection paragraph to analyze and evaluate the experience.  Submits “Verification Form”.  Interesting and insightful.  
	Generally clear, sufficient, and accurate.  Does not fully analyze or apply information.  Some parts not fully developed or incomplete. 
	Content lacks substance, and is unorganized.  There is little connection to purpose of interview or evidence of reflective thought.  Some parts vague, missing, or inaccurate.
	

	Written Report

 (Mechanics)
	Writing is concise, fluent, and organized.

Spelling, punctuation, and grammar are accurate.  Written product is neatly typed and formatted. 
	Writing is generally clear and organized.  Some spelling/grammar errors.  Written product is of average quality. 
	Writing lacks clarity, focus, fluency, and organization.  Many spelling/grammar errors.  Written product is difficult to read and understand.  
	

	Oral                 Mini-Presentation
	Fully participated in small group discussion.  Excellent delivery.  Engaging and interesting. 
	Participated in small group discussion.  Presentation was acceptable, but needs more practice.  
	Did not participate.
	10 
Participation points

	Teamwork


	Worked cooperatively with team.  Stayed on-task and met deadlines.  Maintained a positive and flexible attitude.  Contributed equally to group effort.  Demonstrated leadership and effective collaboration skills.    
	-
	-
	-

	Professionalism


	· Thoroughly prepared for interview
· Demonstrated excellent communication skills via phone or e-mail 

· Dressed appropriately
· Confirmed appointment.  Arrived on time (early).  Adhered to time request.  

· Conducted interview in professional manner

· Followed-up with a thank you note after the interview
	-
	-
	-


