1. Statement of Program Goals and Objectives

Make some general statement about the program in which this certificate is housed. Who are the students that you serve? What educational experiences are they looking for? This could come from the description of your department in the Catalog

2. Catalog Description

Put in the ‘blurb’ that appears above the listing of required courses in the catalog.

3. Program Requirements

Course
Units

IMAG 101
Title 1
3

IMAG 102
Title 2
3

IMAG 103
Title 3
3

IMAG 104
Title 4
3

IMAG 105
Title 5
3


Total Units: 15

4. Background and Rationale

How did this certificate come to be? Why should we have this certificate? If this is a long-standing certificate, you could talk about its history.

5. Enrollment and Completer Projections

You can include a discussion of the number of students that are currently enrolled in your courses.  It can be good to include the number of students enrolled in introductory courses and advanced courses in this certificate, using enrollment in the advanced courses as a predictor of completer projections.  If this is a long-standing certificate, include some historical data.

6. Place of Program in Curriculum/Similar Programs

If there are other certificate or degree programs in your area, list them here. 

7. Similar Programs at Other Colleges in Service Area

Use the CCCCO’s web site to find similar programs in the Bay Area.

8. Labor Market Information and Analysis

In the San Francisco Metro area, the EDD office has provided the following estimates:

	Occupation
	Additional jobs, 2004-2014
	Percentage change in jobs

	Title
	Number
	Percentage

	Title
	Number
	Percentage


Feel free to include statewide numbers as well.

11. List of Members of Advisory Committee

(yes, this should be #11)

Name
Company/Organization

Name
Company/Organization

Name
Company/Organization

12. Recommendation of Advisory Committee
Insert justification from the advisory committee here.
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