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Accounting on the Microcomputer is a 
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Board of Accountancy. 
No 
Letter 
o 

Design, setup, and implementation of an accounting system in a microcomputer 
environment while following Generally Accepted Accounting Principles. Topics include 
accounts receivable, accounts payable, payroll, general ledger, financial statement 
analysis, and the comparison, analysis, and use of microcomputer accounting software 
systems. 

IV. MAJOR LEARNING OUTCOMES 
Upon completion of this course a student will be able to: 

A. Design, setup, and implement a computerized accounting system. 
B. Utilize the proper transaction cycles and procedures in a computerized accounting 

system. 
C. Generate financial statements, accounting reports, and payroll documents using a 

computerized accounting system. 
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D. Apply Generally Accepted Accounting Principles and professional concepts while 
using a computerized accounting system. 

v. CONTENTS 
A. Microcomputer accounting environment 

1. General operating procedures 
2. Manual and computerized systems 
3. Accounting software comparison 
4. Accounting system setup specifications and data 
5. Generally Accepted Accounting Principles in the microcomputer accounting 

environment. 
B. Chart of accounts and the general ledger 

1. New company set up 
2. Service and merchandising businesses 
3. Sole proprietorship, partnership, and corporation 

C. General journal 
1. Journal reports 
2. Adjusting journal entries 
3. Correcting journal entries 
4. Adjusted trial balance 

D. End of period activities 
1. Reconcile bank accounts 
2. Account reconciliations 
3. Adjusting journal entries 
4. Financial statements 
5. Closing entries 
6. Post-closing trial balance 

E. Purchases and cash payments transaction cycle 
1. Cash payments journal 
2. Maintain vendor records 
3. Merchandise purchase transactions 

a. Payments on account 
b. Purchase discounts and allowances 

4. Cash payments 
5. Debit and credit memos 
6. Journal, ledger, and subsidiary ledger reports 

F. Sales and cash receipts transaction cycle 
1. Sales journal 
2. Maintain customer records 
3. Sales transactions 

a. Invoice data 
b. Sales on account 
c. Sales discounts and allowances 

4. Cash receipts journal 
5. Journal, ledger, and subsidiary ledger reports 

G. Fixed assets transactions 
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1. Fixed asset data records 
2. Fixed asset reports 
3. Acquisition and disposal 
4. Depreciation entries 

H. Payroll transactions 
1. Employee data records 
2. Time keeping and pay rates 
3. Employee state and federal taxes 
4. Employer state and federal taxes 
5. Payroll journal entries 
6. Individual payroll reports 
7. Company payroll reports 

I. Inventory and service items 
1. Detailed item reports 
2. Data maintenance 
3. Purchases and sales of inventory 
4. Inventory reports 

J. Job Cost 
1. Coordination of job costs with purchases, sales, and payroll 
2. Job profitability report 

K. Time & Billing 
1. Tracking time spent on activities associated with customers and jobs 
2. Tracking costs associated with customers and jobs 
3. Time tickets, sales invoices, and payroll entries 

VI. INSTRUCTIONAL METHODOLOGY 
A. Assignments 

1. In-class: Individual or group work on exercises and projects on topics 
including estimating and summarizing inventory, data input and revision, and 
the setup and determination of the journals required. 

2. Out-of class: 
a. Assigned readings from the textbook. 
b. Assigned readings from instructor prepared material on topics such as the 

design and implementation of transaction flow, proper recording methods, 
and report preparation and analysis. 

c. Textbook exercises and interim projects on topics such as estimating and 
summarizing inventory, data input and revision, and the setup and 
determination of the j oumals required. 

d. Instructor developed final capstone project that including the design and 
implementation differences for service and merchandising companies, new 
company setup, and the implementation of procedures such as reconciling 
ban1c accounts. 

e. Written analysis of financial reports and the financial condition of 
companies in interim projects and final capstone project. 
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B. Evaluation 
1. Exercises and proj ects using the course accounting software that incorporates 

topics such as the analysis and recording of vendor transactions, period end 
accounting procedures, and financial report preparation. 

2. Written analysis of interim projects and final capstone project as described 
above. 

3. Quizzes and a final exam with questions that evaluate the student's knowledge 
of recording methods and transaction procedures. 

4. Final capstone project incorporating design and implementation of transaction 
cycles, transaction analysis, and report presentation using the course 
accounting software. 

C. Textbooks and other instructional materials 
1. Textbook: Yacht. Computer Accounting with Sage 50 Complete Accounting 

2015, 18th edition. New York: McGraw-Hill, 2015. 
2. Educational version of accounting software included with textbook. 
3. Instructor prepared material on topics such as payroll recording methods, new 

company setup, and inventory recording methods. 
4. Multimedia presentations on topics such as bank reconciliation procedures, 

purchasing transactions, and detailed item inventory reports. 
5. Accounting web sites such the American Institute of Certified Public 

Accountants (AICP A), American Accounting Association (AAA), and the 
California State Board of Public Accounting. 

VII. TITLE 5 CLASSIFICATION 
CREDITIDEGREE APPLICABLE (meets all standards of Title 5. Section 55002(a)). 
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