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I. GENERAL INFORMATION
A. Date
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E. Preparer
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April 2010
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ACCT 53
Accounting on the Microcomputer
R. Butler
D. Dore
S. Glick

II. DISTANCE EDUCATION JUSTIFICATION
Online students will have a greater opportunity to enhance their writing skills than
traditional students. Online students are required to submit written analysis on class
projects, communicate with classmates in written forums, and submit written answers
to frequent questions on topics such as the acquisition and disposal of fixed assets, the
implementation of year end accounting procedures, and maintaining vendor records.
Written analysis and posting to forums will also help develop a student's ability to
compare and contrast through discussion of such topics as computer accounting
systems, transaction procedures, and sales discounts and allowances.
Course material will be available through the online learning management system for
students to access content throughout the semester. This course includes frequent
quizzes that will allow students to receive timely feedback on their progress.
Additionally, key concepts can be immediately illustrated via links to accounting
websites addressing such topics as recording methods, report analysis, and accounting
software systems.

III. INSTRUCTIONAL DELIVERY
A. Use ofTechnology. Check the technology(ies) that students will use as an

alternate to classroom instruction:
[8J Online Learning Management System
D Televised Instruction
D Other

B. Student-Instructor Contact.
1. Check the modes that students will be able to use ask the instructor

questions
[8J Email
[8J Online discussion boards or other asynchronous communication
[8J Online chat or other synchronous communication
[8J Telephone
D Face to face meetings
D Other:
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2. Check the modes the instructor will use to prompt for student contact
~ Email
~ Online discussion boards or other asynchronous communication
D Online chat or other synchronous communication
D Telephone
D Face to face meetings
D Other:

3. Please provide details on 1 and 2 above. Be sure to include the frequency
of student-instructor contact.
The instructor will check email and discussion forum postings at least
three times per week for student questions and comments. The instructor
will schedule online chats at the request of the student, hold online office
hours, and will be available for telephone conferences on school days.
New material will be posted to the online learning management system
each week, and notification of this posting will be sent to all students
through an email forum they must subscribe to. Each week new discussion
forums will open and students will be prompted by the instructor to post in
the discussion forums. The instructor will post in the discussion forums at
least weekly. The instructor will provide timely feedback after the
exercises, projects, quizzes and exam.

IV. INSTRUCTIONAL METHODOLOGY
A. Assignments

1. Reading assignments from the textbook and online course materials on topics
such as transaction analysis, fixed assets, and proper recording methods

2. Exercises and projects from the textbook and online course materials on topics
such as adjusting journal entries, estimating and summarizing inventory, and
computerized payroll

3. Written analysis that interprets report output and the financial condition of the
company

4. Online postings in the form of answers or comments in research forums on
topics such as the comparison and evaluation of computerized accounting
systems, new company setup, and payroll procedures

5. Online postings ofquestions and answers in student help forums

B. Evaluation and Modes
1. Approximately twelve remote quizzes with questions that evaluate the

student's knowledge of recording methods and transaction procedures
2. Approximately twelve remote exercises on topics such as determining and

setting up required journals, preparing accounting reports, and creating
transactions documents

3. Two or three remote interim projects on topics such as the design and
implementation of the transaction flow for the sales and cash receipts
transaction cycle, and for the purchases and cash payments transaction cycle
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4. Remote written analysis of interim projects
5. A remote comprehensive project incorporating design and implementation of

transaction cycles, transaction analysis, and report presentation and analysis
using the course accounting software

6. Remote written analysis of the comprehensive project
7. A remote comprehensive exam with questions that tests the student's

knowledge of recording methods and transaction procedures
8. Weekly posts in remote forums on topics as described above

C. Articulation
~ This course does not articulate with any courses at a four-year school
D This course articulates with one or more courses at a four-year school. The
department has discussed the impact of a distance education mode with the
Articulation Officer.

D. Distance Evaluation Integrity
The integrity of the remote evaluations used in this course will be maintained
through several measures. Quiz and exam questions will be randomly selected
from a pooled set. The pooled sets include questions that are similar in degree of
difficulty and similar conceptually. Additionally, all quizzes and exams are timed
and questions are presented in a secure window. The Q&A format used in the
research forum ensures that each student provides an original post before reading
other posts.
The projects have information that is unique to the individual student. The
writing style in the final project analysis will be compared for consistency with
the student's postings in the discussion forums and the written analysis from
previously completed projects. Students will discuss the topic ofacademic
honesty in a discussion forum and will be asked to individually confirm their
commitment to the integrity of their work in this class.

E. Textbook and other Instructional Materials
1. Klooster and Allen, Integrated Accountingfor Windows. r h edition,

Cengage Learning, Mason OH, 2011
2. Yacht, Computer Accounting with Peachtree, McGraw Hill, Boston, 2010
3. Educational version of accounting software included with textbook
4. Instructor prepared material on topics such as payroll recording methods, new

company setup, and inventory recording methods
5. Multimedia presentations on topics such as bank reconciliation procedures,

purchasing transactions, and detailed item inventory reports
6. Accounting websites such the American Institute ofCertified Public

Accountants (AICPA), American Accounting Association (AAA), and the
California State Board ofPublic Accounting
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April 2010
Business
ACCT 53
Accounting on the Microco.llter
R.Butler n 2
D. DOrt~ ~. v '-

S. Glick M.£ .A~

Lecture - 3 weekly (52.5 total)
3
ACCT 10 or ACCT 1
None
MABS 60 and BSMA 66 or 68
Required course for Microcomputer
Accounting Certificate. Skills preparation
for those students seeking work in
bookkeeping or entry level accounting
positions.
No
Letter
o

III. CATALOG DESCRIPTION
Integration ofaccounting principles and microcomputers in the operation of
microcomputer-based accounting systems. Topics include accounts receivable, accounts
payable, payroll, general ledger, financial statement analysis, and the comparison,
analysis, and use ofmicrocomputer accounting software systems.

IV. MAJOR LEARNING OUTCOMES
Upon completion of this course a student will be able to:

A. Identify the procedures for setup of a computerized accounting system.
B. Describe the processing methodology ofan accounting system.
C. Design and setup a computerized accounting system.
D. Operate microcomputer accounting systems.
E. Construct a chart of accounts based on company data.
F. Setup a general ledger and a general journal.
G. Determine and setup required journals.
H. Prepare accounting reports using a computerized system.
I. Analyze and interpret report output from computerized accounting systems.
J. Design and implement sales and cash receipts transaction flow.
K. Design and implement purchases and cash payments transaction flow.
L. Describe the input requirements and data output needs in a computerized

accounting system for both service and merchandising businesses.
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M. Create a computerized payroll system.
N. Prepare and analyze reports for vendors, accounts payable, and accounts

receivable.
O. Estimate and summarize inventory.
P. Prepare and analyze fixed asset reports.
Q. Implement period end accounting procedures.
R. Input and revise data in a computer accounting system.
S. Compare and evaluate computerized accounting systems.

V.CONTENT
A. Microcomputer accounting environment

I. General operating procedures
2. Manual and computerized systems
3. Accounting software comparison
4. Accounting system setup specifications and data

B. Chart ofaccounts and the general ledger
1. Service and merchandising businesses
2. Sole proprietorship, partnership, and corporation

C. General journal
1. Journal reports
2. Adjustingjournal entries
3. Correcting journal entries
4. Adjusted trial balance

D. End ofperiod activities
I. Reconcile bank accounts
2. Adjusting journal entries
3. Financial statements
4. Closing entries
5. Post closing trial balance

E. Purchases and cash payments
1. Cash payments journal
2. Maintain vendor records
3. Merchandise purchase transactions

a. Payments on account
b. Purchase discounts and allowances

4. Cash payments
5. Debit and credit memos
6. Journal, ledger, and subsidiary ledger reports

F. Sales and cash receipts
1. Sales journal
2. Maintain customer records
3. Sales transactions

a. Invoice data
b. Sales on account
c. Sales discounts and allowances
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4. Cash receipts journal
5. Journal, ledger, and subsidiary ledger reports

G. Fixed assets
1. Fixed asset data records
2. Fixed asset reports
3. Acquisition and disposal
4. Depreciation entries

H. Payroll
1. Employee data records
2. Time keeping and pay rates
3. Employee state and federal taxes
4. Employer state and federal taxes
5. Payroll journal entries
6. Individual payroll reports
7. Company payroll reports

I. Inventory
1. Detailed item reports
2. Data maintenance
3. Purchases and sales of inventory
4. Inventory reports

VI. INSTRUCTIONAL METHODOLOGY
A. Assignments

a. In-class, individual or group work on exercises and projects on topics
including estimating and summarizing inventory, data input and revision,
and the setup and determination ofthe journals required

2. Out-of-class
a. Assigned readings from the textbook
b. Assigned readings from instructor prepared material on topics such as the

design and implementation of transaction flows, proper recording
methods, and report preparation and analysis

c. Textbook exercises and projects using the course accounting software
d. Instructor developed exercises and projects using the course accounting

software, including the design and implementation differences for service
and merchandising companies, new company setup, and the
implementation ofprocedures such as reconciling bank accounts

e. Written analysis that interprets report output and the financial condition of
the company

B. Evaluation
1. Exercises and projects using the course accounting software that incorporate

topics such as the analysis and recording of vendor transactions, period end
accounting procedures, and financial report preparation

2. Written analysis of interim exercises and projects
3. Quizzes and exams: Questions will evaluate the student's knowledge of

recording methods and transaction procedures
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(,.... 4. Comprehensive project incorporating design and implementation of
transaction cycles, transaction analysis, and report presentation and analysis
using the course accounting software

5. Written analysis ofthe comprehensive project
C. Textbooks and other Instructional Materials

1. Klooster and Allen, Integrated Accountingfor Windows, 1h edition, Cengage
Learning, Mason OH, 2011

2. Yacht, Computer Accounting with Peachtree, McGraw Hill, Boston, 2010
3. Educational version of accounting software included with textbook
4. Instructor prepared material on topics such as payroll recording methods, new

company setup, and inventory recording methods
5. Multimedia presentations on topics such as bank reconciliation procedures,

purchasing transactions, and detailed item inventory reports
6. Accounting websites such the American Institute ofCertified Public

Accountants (AICPA), American Accounting Association (AAA), and the
California State Board ofPublic Accounting

VII. TITLE 5 CLASSIFICATION
CREDITIDEGREE APPLICABLE (meets all standards ofTitle 5. Section 55002(a».
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