
City College of San Francisco 
Conrse Outline of Record 

I. GENERAL DESCRIPTION 
A. Date 
B. Department 
C. Conrse Number 
D. Course Title 
E. Conrse Outline Preparer 
F. Department Chairperson 

G. Dean 

II. COURSE SPECIFICS 
A. Honrs 
B. Units 
C. Prerequisites 

Corequisites 
Advisories 

D. Course Justification 

E. Field Trips 
F. Method of Grading 
G. Repeatability 

III. CATALOG DESCRIPTION 

January 2014 
Business 
ACCT 10 
Introduction to Accounting 
L' a Hege 

Lectnre - 5 (87.5 total) 
4 
None 
None 
BSMA G, H or J, or MATH EI or E3, or 
placement in MATH 35, and ESL 140 or 
placement in ESL 150 
Required for certificate program in 
Microcomputer Accounting 
No 
Letter 
o 

Designed to meet the needs of students in specific occupational programs and as 
an exploratory conrse to determine student interest and aptitude in accounting. 
Emphasis on the principles of double-entry bookkeeping, business and accounting 
terminology, and the use of various accounting worksheets to calculate and 
prepare accounting and business reports. 

IV. MAJOR LEARNING OUTCOMES 
Upon completion of this conrse a student will be able to: 

A. Examine the role that accounting plays in the operation of a business. 
B. Describe economic events using business and accounting terminology. 
C. Analyze, classify and interpret a wide variety of business transactions. 
D. Assemble month-end and year-end balances into financial statements in standard 

sequence and format. 
E. Calculate and record earnings, deductions, tax expenses and tax deposits; 

complete all required federal quarterly and annual payroll reports. 
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V.CONTENT 
A. Business overview and transactions 

1. Role of accounting in the business world 
2. Fundamental accounting equation 

a. Assets, liabilities and owner's equity 
b. Revenues and expenses 

3. Increases and decreases to accounts 
4. Technical vocabulary 

a. General business 
b. Accounting terminology 

B. Accounting cycle 
1. T accounts 

a. Debits and credits 
b. Totaling T accounts 
c. Trial balance from T accounts 
d. Trial balance errors 
e. Slides and transpositions 

2. Financial statements 
a. Income Statement 
b. Statement of Owner's Equity 
c. Balance Sheet 

C. Journal and ledger 
1. Importance of explanations 
2. Journal in date order 
3. Posting to ledger in account order 
4. Use of reference coluum 

D. Adjusting entries and the worksheet 
I. Worksheet columns 

a. Importance of adjusting entries 
b. Calculating adjustments needed 

1. Prepaid insurance 
2. Depreciation expense 
3. Wages payable 

c. Adjustments on worksheet 
2. Adjusted trial balance 

a. Debit and credit arithmetic 
b. Keynotes 

3. Income statement coluums 
a. Revenues and expenses 
b. Net income on worksheet 

4. Balance sheet columns 
a. Assets, liabilities and owner's equity 
b. Importance of ending capital 

E. Closing entries 
1. Time periods 

a. Fiscal year 
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b. Interim periods 
2. Standard order of entries 

a. Multiple revenue accounts 
b. Net loss 

3. Posting 
4. Post-closing trial balance 

F. Cash 
1. Internal control 

a. Cash receipts 
b. Cash disbursements 

2. Bank reconciliation 
a. Standard format 
b. Adjusting entries 

3. Petty Cash and change funds 
a. Establish 
b. Reimburse 
c. Cash short and over 
d. Recording from cash register 

G. Payroll Accounting: employee earnings and deductions 
1. Hiring 

a. Labor laws 
b. Employee versus outside contractor 

2. Calculating and recording earnings 
3. Taxable earnings and limits 
4. Tax deductions 

a. Federal income tax 
b. State income tax 
c. FICA tax 
d. Other deductions 
e. Calculating net pay 
f. Journalizing payroll from payroll register 

H. Payroll Accounting: employer tax expense, deposits and reports 
1. Unemployment taxes 

a. Federal unemployment tax (FUTA) expense 
b. State unemployment tax (SUTA) expense 

2. Employer FICA 
3. Tax accrual 
4. Tax deposits 
5. Tax reports 

1. Accounting for merchandise 
1. Purchases 
2. Accounts payable ledger 

a. Subsidiary ledger 
b. Controlling account 

3. Merchandise inventory 
a. Periodic inventory system 
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b. Perpetual inventory system 
c. Freight-in 

1. FOB shipping point 
2. FOB destination 

4. Sales 
a. Sales tax payable 

1. Collecting 
2. Reporting 

b. Sales journal 
5. Accounts receivable ledger 

a. Subsidiary ledger 
b. Controlling account 
c. Issuing credit memorauda 

J. Cash receipts aud cash payments 
1. Credit terms 
2. Cash receipts journal 
3. Cash payments j oumal 

K. Worksheet and adjusting entries for a merchaudising business 
1. Adjustments 

a. Merchaudise inventory 
b. Unearned revenue 
c. Supplies 

2. Worksheet 
a. Income summary account 
b. Merchandise inventory account 

L. Finaucial statements aud closing entries for a merchandising business 
1. Multi -step Income Statement 

a. Periodic inventory system 
b. Perpetual inventory system 
c. Selling expenses 
d. General aud administrative expenses 
e. Income from operations 
f. Other income aud other expenses 

2. Classified Balauce Sheet 
a. Current assets 
b. Property aud equipment 
c. Current liabilities 
d. Long-term liabilities 

3. Ratio aualysis 
a. Current ratio 
b. Gross profit rate 
c. Net income rate 
d. Working capital 

4. Closing entries 
5. Reversing entries 
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VI. INSTRUCTIONAL METHODOLOGY 
A. Assignments 

1. In-class 
a. Discussion on topics such as: the fundamental accounting equation and 

how each transaction changes the mathematical relationship between 
assets, liabilities and owner's equity; how accounting software has 
changed the way small business owners make decisions; the difference 
between being hired as an employee and an outside contractor for the 
employee and for the business. 

b. Written calculations and responses, individually or in groups on topics 
such as: record a series of transactions in journal-entry format; calculate 
the earnings of employees working in a business; show how different 
payment terms result in discounts when payment is made within a time 
limit. 

2. Out-of-class 
a. Assigned reading from textbook. 
b. Preparation of written answers to assigned exercises and problems in the 

textbook such as: prepare journal entries, in correct format, showing a 
series of business transactions for a company; complete a payroll register 
for a weekly payroll, including using a tax table to determine correct 
federal income tax withholding. 

B. Evaluation 
1. Assignments as discussed above; optional evaluation. 
2. Quizzes and examinations that measure the student's comprehension of topics 

listed in the Content section of this outline, such as completing a worksheet 
including several adjusting entries, journalizing those adjusting entries, 
journalizing closing entries and preparing a post-closing trial balance. 

3. Final examination that measures the student's comprehension of several steps 
in the accounting cycle for a merchandising business such as: prepare the 
income statement for a merchandising business using the periodic inventory 
system, journalize the closing entries and prepare a post-closing trial balance. 

C. Textbooks and other Instructional Materials 
1. Nobles, Scott, McQuaig and Bille, College Accounting, 11 th Edition, Cengage 

Learning, 2013, or comparable text. 
2. Nobles, Scott, McQuaig and Bille, Study Guide and Working Papers, 11 th 

Edition, Cengage Learning 2013, or comparable text. 

VII. TITLE 5 CLASSIFICATION 
CREDITIDEGREE APPLICABLE (meets all standards of Title 5. Section 55002(a». 
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