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III. CATALOG DESCRIPTION

This eighty (80) hour Advanced Officer Course is designed to formulate and
synthesize the participants knowledge in follow up investigations through the
use of adult experience-based learning techniques.
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IV. COURSE OBJECTIVES

Upon completion of this course the student will:

A. Demonstrate the effective use of the four key investigator skills: accessing,
analyzing, documenting and communicating.

B. Apply investigative techniques, tools or skills to their own work.
C. Evaluate the value of and improve their ability to develop resources and

solve problems by networking with people from agencies other than their
own.

D. Demonstrate the ability to complete practical exercises in five content areas:

1. Crime Scene investigation and evidence collection
2. Interview and investigation
3. Surveillance
4. Search Warrants
5. Case Report

V. COURSE CONTENT

A. Course Overview
1. Course purpose
2. Subject matter content
3. Expected learning outcomes
4. Personal profile preview

a. Flexing core behavior to address all areas
of the investigative function

B. Investigative Problem Solving
1. Benefits of using problem solving as an investigative

strategy
2. SARA model of problem solving

a. Scanning
b. Analysis
c. Response
d. Assessment

3. Applying SARA model to investigations

C. Case Management and Documentation
1. Effective method of time management and its impact on

case management.
2. Identifying and prioritizing the sequential steps of a

criminal investigation.
3. Identifying record keeping tasks essential to effective

caseload management.
4. Identifying and describing the essential components of an automated
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case management system.
5. Compiling information from written documentation and

determine investigative steps.
6. Good documentation criteria.

D. Managing the Crime Scene

1. Determining boundaries and securing the perimeter of the
crime scene.

2. Pertinent considerations regarding the establishment
of the crime scene boundaries to protect evidence.

3. Communications skills in the management and post
management process of the investigation.

4. Resources (on-scene agencies and departments) that
might work toward managing the scene.

E. Recognizing, Identifying and Handling of Evidence
1. Standard and innovative procedures for the collection,

analysis, documentation and appropriate handling of
evidence.
a. Firearms identification
b. Forensic ballistics
c. Toolmark examinations
d. Forensic serology (blood, semen, saliva, etc.)
e. Trace evidence (hairs, fibers, etc.)
f. Arson analysis (presence of accelerant)
g. Chemical analysis (narcotics, caustics, tear gas)
h. Impression evidence (shoeprints, tire)
i. Questioned document evidence (handwriting, etc.)

F. Managing Informants
1. Seven types of informants
2. Need to use informants
3. What motivates informants
4. Resources for investigating informant's background
5. Places where informants may be found
6. Legal contracts with informants to exchange information

for money, reduced charges, etc.

G. Working with Victims and Witnesses
1. Victims rights as a priority in a human relations sense
2. Victims rights and witness assistance as valuable to the

Investigative process
3. Effective strategies for managing victim/witness assistance
4. Importance of victim and witness assistance to broad-based

community relations programs and public relations efforts.
5. Attitudes and behaviors exhibited by victims and witnesses
6. Personal and public liability issues as they relate to victims

and witnesses.
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H. Interview and Interrogation
1. Essential components of the pre-interview procedure
2. Interview according to instructor standards
3. Legal considerations impacting interview and

interrogation procedure
4. Effective techniques of interrogation
5. Appropriate interrogation techniques base on crime type

and interview data
6. Effective listening skills

I. Search and Arrest Warrants
1. Criteria for use of warrants as opposed to other methods

of securing evidence
2. Legal parameters of search and arrest warrants

a. Which type of warrant is required based on the situation
3. Writing a warrant using standardized formats and appropriate

information and languages (i.e. affidavits)
4. Correct procedures for determining and executing

a warrant, including noting special requirements
a. Swat
b. Lab
c. Equipment
d. Experts
e. Fire/medical, etc

5. Procedures involving in the post-execution briefing
6. Additional factors affecting the successful execution of warrants:

a. time limits
b. control of persons being served
c. physical search requirements
d. sensitivity to timing

7. Importance of effective communication with the D.A. and other
investigators when preparing affidavits or warrants

J. Surveillance
1. Theoretical and practical exposure necessary in order to

conduct fixed and mobile surveillance.
2. Tactics utilized by suspects in their attempt to circumvent

a surveillance
3. Officer safety issues relating to surveillance activities
4. Steps necessary in order to safely effect an unmarked vehicle stop

a. departmental concerns and policies

K. Working with the Media
1. Basic departmental public relations procedures in the community
2. Guidelines related to the appropriate level and type of disclosure,

given specific situations involving the release of information
3. Ways in which the media can be utilized to assist in crime solving
4. Situational media events
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L. Sources of Information
1. Accessing open sources of information
2. Cooperating with public records curators

VI. INSTRUCTIONAL METHODOLOGY

A. ASSIGNMENTS
1. The student will be required to read extensively from the workbook on all

of the twelve topics
2. The student will study the methods of crime scene investigation and

evidence collection, interview and interrogation, surveillance, writing
and securing search warrants and preparing proper case reports

3. The student will practice writing case reports and search warrants.

B. METHODS OF EVALUATION
1. The student will demonstrate to the satisfaction of the instructional

staff that he/she can use proper investigative steps and organize and
prepare a criminal case report

2. The student will prepare a search and or arrest warrant which satisfactorily
meets court standards

C. TEXT AND INSTRUCTIONAL MATERIALS
1. Institute of criminal investigation binder which includes handouts from all the

above topics
2. Laptop computer used for writing case reports

and arrest/search warrants
3. Videotapes on evidence collection and interview and interrogation using role

play props and actors
4. Adult experiential exercises using role play props and actors (interview and

interrogation and surveillance.)
5. Overhead transparencies and powerpoint presentations

VII. CREDIT CLASSIFICATIONS
CreditlDegree application (meets all standards of Title V. section 5502 (a).
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