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RFI  0143 

 
 Number 0143 
 Is Official Yes 
 Date Created 7/22/2009 
 Date Required 7/29/2009 
 Importance Normal 
 Is Closed No 
 Subject Annex - Misc. and Ornamental Metals - Various questions 

 Discipline Architectural 

 Category  

 Question 1. Expansion Joint support steel shown on 21/A8.21 and 1/A3.31 is not shown in the structural 
drawings, nor is there a detail showing how it is attached to the structure. It shows the steel 
support at the intersection of gridline 1/A and 5/A. Should this support steel also be installed at 
the intersection of gridlines X1/XA and 1/E. Please Clarify. 
2. There is no exterior bike rack detail or spec. Please clarify. 
3. The ILS lane Gate at the Annex is noted as prefabricated gate. Is this a requirement? No detail 
or spec on the gate could be found. Can the Chain Link Fences and Gates specification be 
applied here? Please Clarify. 
4. The Annex building has no Elevator Screen between Elevator 1 and 2. Should there be one? 

 Author Company Bovis Lend Lease, Inc. (BLL) 

 Author Contact James Stuekerjuergen - BLL 

 Answer  1.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

  

9-1-09, Barcelon+Jang,  J.Fong,  
10-1-09 F/E, A.Nudel 
 

1. See attached structural sketch, which will be will be added in Bulletin 1. 
 

2. Bike racks are spec’d in Section 02870 Site Furnishings. 
 

3. The Ils Lane Gate will be an Orsogril, Dione Series fence and gate. Section 
02821 Chain Link Fences and Gates will be changed to Section 02825  
Ornamental Fences and Gates. 

 
4. Yes a screen is required per California Code of Regulations, Title 8.  The screen 

should extend from the floor of the elevator pit to 6 feet above the lowest floor 
level served by the elevators (in the case of the Annex Building, 6 feet above the 
Basement floor.  The screen must be constructed so a 2” diameter ball cannot 
pass through. 

 

mailto:james.stuekerjuergen@bovislendlease.com
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Printout from Prolog WebSite 
Project: CCSF Chinatown North Beach Campus (62940300) 

Printed at:  
9/4/2009 

RFI  0163 
 

  

Number 0163 

Is Official Yes 

Date Created 9/4/2009 

Date Required 9/11/2009 

Importance Normal 

Is Closed No 

Action Required 
From 

Denise Zuniga - EHDD  

 

 

Subject Annex - Misc. Metals - Clarifications on trench grates, handrails, and counters 

Discipline Architectural 

Category Drawing Clarification 

Question 1. Please provide detail, note, and/or spec on the lobby and gallery handrails. There is no 
reference to what material they are made from. Are these to be SS like everywhere 
else? 
 

2. Please provide a detail for the counter in the AV/Control Room M101, seen in elevation 
on 2/A5.03, so support steel can be bought out, if required 
 

3. Drawing C-4.01, typical concrete trench drain detail calls for a Heavy Duty Water 
Loading Min., CI grate. This appears to be a mistake and should Read Heavy Duty H 
20 loading min, CI grate. H 20 represents 16,000 lb. wheel load (32,000 lb. dual spaced 
wheel load) and is a heavy traffic rating. H20 was probably misinterpreted as Water. 

Author Company Bovis Lend Lease, Inc. (BLL) 

Author Contact James Stuekerjuergen - BLL 

Answer B+J,  J.Fong;  Kennedy/Jenks,  G.Cummings, 09-11-09 
 
1. Yes, the handrails in the Lobby and the Gallery should be SS like elsewhere on the 

project. 
 
2. The counter support should be similar to detail 16/A9.61.  The vertical steel support 

should be downturned to avoid the window. 
 

3. The comment is correct – we intended to call out for H-20 loading, which specifies 
heavy duty grating suitable for truck traffic. 

 

 



BOVIS LEND LEASE, INC. 

Exhibit “C” – Insurance Requirements 

City College of San Francisco, Chinatown / North Beach Campus – Main Building and Annex 

Project # 62940300 
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LG02C (R)3/2009 MW2003 

 
City College of San Francisco Chinatown North Beach  

Campus Main Building & Annex Building 
62940300 

Exhibit C — Insurance Requirements 
In this Exhibit C, the phrase "Contractor" refers to the Contractor named on page 1 of the Subcontract. 

Subcontractor shall provide insurance as follows: 

1. Workers Compensation and Employers Liability 

a. Statutory Workers Compensation (including occupational disease) in accordance with the laws of the state in which the 
work is performed, including the Other States Endorsement. 

b. Employers Liability Insurance with $500,000 in limits for each of the following exposures: bodily injury by accident (each 
accident); bodily injury by disease (policy limit), bodily injury by disease (each employee). 

c. Waiver of Subrogation in favor of all parties referenced in 2f below. 

2. Commercial General Liability ("CGL") with a combined single limit for Bodily Injury, Personal Injury and Property Damage of at 
least $5,000,000 per occurrence and aggregate. The general aggregate limit shall apply on a per project basis. The limit may 
be provided through a combination of primary and umbrella/excess liability policies. 
The terms and conditions of coverage shall be provided through the use of ISO Coverage Form CG-00-01-1001 or its 
equivalent, and shall encompass at least the following. 

a. X, C and U hazards, where applicable; 

b. Independent Contractors; 

c. Blanket Written Contractual Liability covering all Indemnity Agreements, including Subcontract, Article 12 "Indemnity"; 

d. Products Liability and Completed Operations, with the provision that coverage shall extend for a period of at least twelve 
(12) months from Project completion or for any longer period if required elsewhere in the Contract Documents (such 
longer period shall take precedence); 

e. CGL coverage written on an occurrence form; 

f. Endorsement naming San Francisco Community College District, its Officers, Agents, employees, Bovis Lend Lease, Inc. 
and Bovis Lend Lease, Inc.'s parent and affiliates (to the extent applicable), and any other entity as required in the 
Owner/Contractor Agreement as Additional Insureds. ISO Form CG 2010 1185 or its equivalent shall be used to provide 
this coverage. The use of both ISO forms 2033 1001 and 2037 1001 together will be considered as an equivalent. 

g. Waiver of Subrogation in favor of all Additional Insureds. 

h. Policy to be primary as respects the coverage afforded the Additional Insureds. 

3. Commercial Automobile Liability (including all owned, leased, hired and non-owned automobiles) with a combined single limit 
for Bodily Injury and Property Damage of at least $1,000,000 per occurrence. The limit may be provided through a 
combination of primary and umbrella/excess liability policies. Parties referenced in 2f above shall be covered as Additional 
Insureds. 

4. Umbrella and/or excess liability policies may be used to comply with CGL, Auto Liability and Employers Liability limits shown 
above. 

5. A Certificate of Insurance indicating coverages applicable to the Project and providing for thirty (30) days written notice prior 
to cancellation, non-renewal or material modification in any policy must be submitted, approved, and available to Bovis Lend 
Lease, Inc. prior to commencement of work. Submit certificate to: 

Bovis Lend Lease, Inc. 
620 Washington Street 

San Francisco, CA 94111 
      

 
Attn: Sean Flahive 







BOVIS LEND LEASE, INC. 

Exhibit “G” – Project Schedule 

City College of San Francisco, Chinatown / North Beach Campus – Main Building and Annex 

Project # 62940300 

EXHIBIT G 
Project Schedule

NOTE: Subcontractor understands that the start date depicted on the attached 
summary schedule titled 9403-20OCT09-EX-G run date 20-OCT-09 is tentative and may   
change. Subcontractor shall review the schedule for durations ONLY.  Subcontractor 
understands that the dates indicated on the schedule are target dates ONLY.  The 
actual dates may vary and are subject to change without notification.  Further the 
Contractor reserves the right to change the schedule logic and activity sequences for 
any given trade as needed to accommodate the overall project completion. Such 
changes shall not constitute a cost change to the Subcontract amount. The Contractor 
reserves the right of early completion. Subcontractor shall include all costs for the 
work of this scope to occur in any period within the time frame from the tentative start 
date (as shown on the attached schedule) through 12/31/2011. Note that the full 
schedule or various activity sorts of the schedule are available for review upon 
request by the Bidder. Bidders should contact Jessica Vass at 415-693-9982 to request 
this.

Exhibit “G” –– Project Schedule 



Activity ID Activity Name Orig
Dur

Rem
Dur

Act
Dur

Start Finish

CCSF - ChinatowCCSF - Chinatown / North Beach CampusCCSF - Chinatown / North Beach CampusCCSF - Chinatown / North Beach CampusCCSF - Chinatown / North Beach CampusCCSF - Chinatown / North Beach CampusCCSF - Chinatown / North Beach Campus
Project OverviewProject OverviewProject OverviewProject OverviewProject OverviewProject OverviewProject Overview
Main Building [LotMain Building [Lots 9 & 10]Main Building [Lots 9 & 10]Main Building [Lots 9 & 10]Main Building [Lots 9 & 10]Main Building [Lots 9 & 10]Main Building [Lots 9 & 10]
Major MilestonesMajor MilestonesMajor MilestonesMajor MilestonesMajor MilestonesMajor MilestonesMajor Milestones
M-M-1070 Start Superstructure | Main Building 0 0 0 29-Oct-09
M-M-1030 Top Out Concrete Structure | Main Building 0 0 0 13-Dec-10
M-M-1040 Top Out Structural Steel / Penthouse | Main Building 0 0 0 14-Jan-11
M-M-1010 Building Closed In ~ Watertight | Main Building 0 0 0 20-Apr-11
M-M-1020 Exterior Complete | Main Building 0 0 0 20-Apr-11
M-M-1090 Power On | Main Building 0 0 0 06-Jun-11
M-M-1100 All Utility Services On | Main Building 0 0 0 06-Jun-11
M-M-1115 Start Owner Move-In / Construction Activities Complete | Main Building 0 0 0 26-Jul-11

Major Phases TimeMajor Phases TimelineMajor Phases TimelineMajor Phases TimelineMajor Phases TimelineMajor Phases TimelineMajor Phases Timeline
CT-M-0100 Foundation | Main Building 152 171 147 23-Apr-09 A 18-May-10
CT-M-0200 Superstructure | Main Building 299 299 0 29-Oct-09 10-Jan-11
CT-M-0400 Interior Finishes ~ Rough-In | Main Building 173 173 0 29-Jul-10 05-Apr-11
CT-M-0300 Exterior Skin | Main Building 167 167 0 23-Aug-10 20-Apr-11
CT-M-0450 Interior Finishes ~ Finish | Main Building 145 145 0 16-Feb-11 13-Sep-11
CT-M-0500 Sitework | Main Building 74 74 0 28-Apr-11 12-Aug-11
CT-M-0465 Startup, Testing & Commissioning | Main Building 40 40 0 31-May-11 26-Jul-11

Annex Building [LAnnex Building [Lot 5]Annex Building [Lot 5]Annex Building [Lot 5]Annex Building [Lot 5]Annex Building [Lot 5]Annex Building [Lot 5]
Major MilestonesMajor MilestonesMajor MilestonesMajor MilestonesMajor MilestonesMajor MilestonesMajor Milestones
A-M-0100 Start Construction | Annex Building 0 0 0 11-Jan-10
A-M-0500 Top out Superstructure | Annex Building 0 0 0 08-Sep-10
A-M-0600 Building Watertight | Annex Building 0 0 0 02-Mar-11
A-M-0315 Finishes Complete | Annex Building 0 0 0 10-Jun-11
A-M-0300 Construction Complete / Owner Move-In | Annex Building 0 0 0 21-Jun-11

Major Phases TimeMajor Phases TimelineMajor Phases TimelineMajor Phases TimelineMajor Phases TimelineMajor Phases TimelineMajor Phases Timeline
CT-A-0000 Start Construction | Annex Building 0 0 0 11-Jan-10
CT-A-0100 Foundation | Annex Building 56 56 0 11-Jan-10 31-Mar-10
CT-A-0200 Superstructure | Annex Building 113 113 0 09-Mar-10 16-Aug-10
CT-A-0400 Interior Finishes ~ Rough-In | Annex Building 101 101 0 23-Jul-10 16-Dec-10
CT-A-0300 Exterior Skin | Annex Building 133 133 0 20-Aug-10 02-Mar-11
CT-A-0465 Interior Finishes ~ Finish | Annex Building 135 135 0 30-Nov-10 10-Jun-11
CT-A-0500 Sitework | Annex Building 28 28 0 04-Feb-11 15-Mar-11
CT-A-0480 Startup, Testing & Commissioning | Annex Building 42 42 0 21-Apr-11 21-Jun-11
CT-A-1000 Construction Complete | Annex Building 0 0 0 21-Jun-11*

p Oct Nov Dec Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec Jan b
2010 2011 2012

Start Superstructure | Main Building
Top Out Concrete Structure | Main Building

Top Out Structural Steel / Penthouse | Main Building
Building Closed In ~ Watertight | Main Building
Exterior Complete | Main Building

Power On | Main Building
All Utility Services On | Main Building

Start Owner Move-In / Construction Activities Complet

Foundation | Main Building
Superstructure | Main Building

Interior Finishes ~ Rough-In | Main Building
Exterior Skin | Main Building

Interior Finishes ~ Finish | Main Building
Sitework | Main Building

Startup, Testing & Commissioning | Main Building

Start Construction | Annex Building
Top out Superstructure | Annex Building

Building Watertight | Annex Building
Finishes Complete | Annex Building

Construction Complete / Owner Move-In | Annex Building

Start Construction | Annex Building
Foundation | Annex Building

Superstructure | Annex Building
Interior Finishes ~ Rough-In | Annex Building

Exterior Skin | Annex Building
Interior Finishes ~ Finish | Annex Building

Sitework | Annex Building
Startup, Testing & Commissioning | Annex Building
Construction Complete | Annex Building

Program Type: Exhibit G CCSF - Chinatown / North Beach Campus TASK filters: Activities Not Complete, CNB - Exhibit G Milestones.

Remaining Level of Effort
Actual Level of Effort
Actual Work
Remaining Work
Critical Remaining Work

Milestone Data Date: 20-Oct-09

Run Date: 20-Oct-09

Project ID: 9403-20OCT09

Page: 1 of 1

 
The dates shown shall serve as target dates ONLY.
Actual dates may vary and are subject to change without notification. 
Contractor reserves the right of early completion.
Coordinate all required material delivery dates with Project Superintendent prior to shimpent. 



BOVIS LEND LEASE, INC. 

Exhibit “H” – Requisitioning Instructions 

City College of San Francisco, Chinatown / North Beach Campus – Main Building and Annex 

Project # 62940300 

 
 

EXHIBIT H 
Requisitioning Instructions 

a. Requisition for Payment 
b. Trade Payment Breakdown 
c. Hourly Labor Rate Breakdown 
d. Affidavit of Payment and Conditional Waiver upon Progress 

Payment 
e. Affidavit of Payment and Unconditional Waiver upon Progress 

Payment 
f. Conditional Waiver and Release upon Final Payment 
g. Unconditional Waiver and Release upon Final Payment 
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Bovis Standard Requisitioning Instructions                                                                                                               California Only 
Revised 12/29/00                                                 CCSF Chinatown North Beach Campus:  Exhibit “H”

H-1

CCSF Chinatown North Beach Campus Trade: Site Signage 
Subcontractor:  Trade Code:  
Date:   

EXHIBIT “H” 
REQUISITIONING INSTRUCTIONS 

1.  We are attaching herewith the following forms: 

a. Requisition for Payment 
b. Trade Payment Breakdown 
c. Hourly Labor Rate Breakdown 
d. Affidavit of Payment and Conditional Waiver upon Progress Payment 
e. Affidavit of Payment and Unconditional Waiver upon Progress Payment 
f. Conditional Waiver and Release upon Final Payment 
g. Unconditional Waiver and Release upon Final Payment 

2. Forms (a) through (g) are the only forms that will be accepted for submitting requisitions.  Any 
requisitions submitted using other forms will be returned. 

3.  The Affidavit of Payment and Conditional Waiver upon Progress Payment (d) is to be for your current 
 requisition and the Affidavit of Payment and Unconditional Waiver upon Progress Payment (e) is to be 
 for your previous requisitions and is to be submitted starting with your second requisition. 

4.  All insurance certificates and bonds (if applicable) must be submitted and approved in accordance with 
 the Subcontract requirements prior to submitting or processing of requisitions.  NO PAYMENTS WILL 
 BE MADE UNTIL SATISFACTORY INSURANCE CERTIFICATES AND BONDS (IF 
 APPLICABLE) ARE RECEIVED. 

5. Pencil Drafts are to be submitted on the 15th day of each month and Requisitions are to be submitted on 
the 20th day of each month for work projected to be completed up to the end of the month.  Requisitions 
submitted after the 20th day of the month may not be processed until the following month.  Once an 
amount has been approved for payment, no further monies can be approved until new requisition has 
been received.

6. Each application, as thus submitted, (i) automatically shall constitute in accordance with the terms and 
conditions of this Subcontract a representation and certification by the Subcontractor that (a) the work 
done and materials supplied to date are in accordance with the Plans and Specifications, (b) the work 
and materials for which payment is requested have been physically incorporated into the construction of 
the Project or suitably stored on the Site. 

7.  A. Trade Payment Breakdown 

 The purpose of the Trade Payment Breakdown Schedule is to provide details of the Subcontract and any 
 change orders, together with a breakdown of the work completed to date.  The schedule includes  the 
 following: 



Bovis Standard Requisitioning Instructions                                                                                                               California Only 
Revised 12/29/00                                                 CCSF Chinatown North Beach Campus:  Exhibit “H”

H-2

a)  Column A - Provide order numbers, if any. 

b)  Column B - Provide a description of the work associated with the Subcontract breakdown and  
any authorized change orders.  The Subcontract breakdown must be submitted and approved 
prior to requisitioning.  Only an approved Subcontract breakdown is to be used. 

c)  Column C - Provide the number associated with the work described for the Subcontract  
 breakdown and authorized change orders. 

 d) Column D - Provide the total gross value of the work actually performed to date and any items  
  properly stored to date.  In the accompanying column, provide the percentage relationship of this 
   work performed or items stored to the total authorized. 

e)     Column E - Provide the total gross amount for each item approved by Bovis as of the prior 
 Requisition. 

f)  Column F - Gross Work-In-Place this period. 

g)  Column G - Leave this column blank. 

 h) Grand Totals are to be provided for the total work authorized as well as the total completed to  
  date.  The totals of this schedule can then be carried forward to the Requisition for Payment. 

i)  More than one page should be used when necessary. 

 B. Requisition for Payment 

  This schedule includes the following: 

  1) The figures under Subcontract and Orders and Value of Work Completed are the totals as 
   indicated on the Trade Payment Breakdown. 

2) Deductions include retained percentage and amount as per the Subcontract, total  
 Payments received by you to the date of the requisition and back-charge totals to date. 

3) The Balance Due for Payment at This Request is the Value of the Work Completed less  
 Deductions. 

8. Time and material work is handled by the issuance of change orders and can be processed only upon 
completion of  the attached Rate Sheets for each labor category, in duplicate, in conformance with the 
Subcontract.  Field tickets are to be submitted to the Contractor.  Subcontractor must obtain the written 
approval of the Contractor for all field tickets.  Field tickets without the Contractor’s approval will not 
be processed.  Invoices are to be submitted to the Project Manager for issuance of a change order with a 
copy of the approved field ticket.  These change orders, once approved, are to be included in your 
monthly requisition.  



Bovis Standard Requisitioning Instructions                                                                                                               California Only 
Revised 12/29/00                                                 CCSF Chinatown North Beach Campus:  Exhibit “H”

H-3

MAKE COPIES OF THE FOLLOWING FORMS FOR USE WHEN REQUISITIONING.



To:

From:

Project:
Owner:
Payment Request Number:

Period: , (year) to ,

1. $
2.

3.
4.
5.

6.
7.
8. 10% ( )
9.
10. ( )
11. $

Vendor #

.

.

.

.
Invoice Total $

Approv. 1 /

Approv. 2 /

Manhours Worked on this Project this month:
Number of Lost Time Injuries on this Project this month:
Date:

,

(Net)

Total to date

Materials stored on site or off site if approved per Contract Documents
(as per attached breakdown)

Approved change order number(s)

Adjusted trade contract/subcontract amount
Value of work completed to date (as per attached breakdown)

Remittance
Address:

Less previously certified (deduct line #9 from previous request)

Certificate of Trade Contractor / Subcontractor

0.00

Value of approved change orders completed (as per attached breakdown)

Less amount retained:
Total less retainage

Amount due this request

0.00

My Commission Expires:

0.00

By:
Authorized Signature

Title:
Notary Public:

Bovis Lend Lease, Inc.

Cost Code

(year)

0.00

(as per attached breakdown)

0.00

Statement of Trade Contract / Subcontract Account

Subscribed and sworn before me this day of
(year)

Trade Contractor/Subcontractor

CCSF Chinatown North Beach Campus
San Francisco Community College District

(month) (month)

Original trade contract/subcontract amount

For Bovis Use Only
Total to PayProject/Cost Center # Cost Type     I hereby certify that the work performed and the materials supplied to 

date, as shown above, represent the actual value of accomplishment under 
the terms of the Trade Contract/Subcontract (and all authorized changes 
thereto) relating to the above-referenced Project.
     I also certify that payments, less applicable retention, have been made 
through the period covered by previous payments received to (1) all my 
subcontractors (and sub-subcontractors) and (2) for all materials and labor 
used in or in connection with the performance of this Trade 
Contract/Subcontract. I further certify that the undersigned has complied with 
Federal, State and local tax laws, including Social Security laws and 
Unemployment Compensation laws and Workmen's Compensation laws 
insofar as applicable to the performance of this Trade Contract/Subcontract.

Trade Contract/Subcontract
Application for Payment
(Form 1)

Print Name

Signature

Signature

Print Name

LG11E (R)9/2005 E2000
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Affidavit of Payment and 
Conditional Waiver 
Upon Progress Payment 
(California Only) 
Bovis Holds Contracts

 
 

LG64 (R)2/2008 MW2003 

Bovis Lend Lease Project Number: 62940300 Date:       

  Trade:       
Owner: San Francisco Community College District 
Project: CCSF Chinatown North Beach Campus 
Trade Contractor:       
Requisition Number:       Date of Requisition:       
 

AFFADAVIT OF PAYMENTS MADE BY TRADE CONTRACTOR 
State of:       Date of Previous Requisition:       
County of:       S.S.:       
(Name of Officer)       , being duly sworn deposes and says: 
I am the (office held)       , of (Contractor)       
I make this affidavit for the purpose of inducing       
to make partial payment to us for work, labor, and services performed and/or materials furnished, as set forth on our requisition 
dated       . 

All claims for labor and materials furnished by us or our subcontractors or vendors in connection with our work on this project to the date of 
our last preceding requisition have been paid, including any and all applicable sales or use taxes, and there are no liens or claims existent 
with respect thereto. 
 

CONDITIONAL WAIVER AND RELEASE UPON PROGRESS PAYMENT 
Upon receipt by the undersigned of a check from Bovis Lend Lease, Inc., in the sum of  

$       payable to       
Amount of Check  Payee or Payees of Check 

and when the check has been properly endorsed and has been paid by the bank upon which it is drawn, this document shall become 
effective to waive and release any mechanic's lien, stop notice or bond right the undersigned has in connection with the Project, the 
premises on which the Project is located, or funds applicable thereto, through       

 Date 
only and does not cover any retentions retained before or after the release date; extras furnished before the release date for which payment 
has not been received; extras or items furnished after the release date. Rights based upon work performed or items furnished under a written 
change order which has been fully executed by the parties prior to the release date are covered by this release unless specifically reserved 
by the claimant in this release. This release of any mechanic's lien, stop notice, or bond right shall not otherwise affect the contract rights, 
including rights between parties to the contract based upon a rescission, abandonment, or breach of the contract or the right of the 
undersigned to recover compensation for furnished labor, services, equipment, or material that was not compensated by the progress 
payment. Before any recipient of this document relies on it, said party should verify evidence of payment to the undersigned. 

State of California        
County of         Company Name 

Subscribed and sworn to (or affirmed) before me on this   
      day of       , 20  ,  Signature of Principal 

  Month Year        
by       , proved  Name and Title of Principal 
to me on the basis of satisfactory evidence to be the person(s) 
who appeared before me. 

  

(Seal) 
  

Signature  
 



 

Affidavit of Payment and 
Unconditional Waiver 
Upon Progress Payment 
(California Only) 
Bovis Holds Contracts
 

LG65 (R)2/2008 MW2003 

Bovis Lend Lease Project Number: 62940300 Date:       
  Trade:       
Owner: San Francisco Community College District 
Project: CCSF Chinatown North Beach Campus 
Trade Contractor:       
Requisition Number:       Date of Requisition:       
 

AFFADAVIT OF PAYMENTS MADE BY TRADE CONTRACTOR 
State of:       Date of Previous Requisition:       
County of:       S.S.:       
(Name of Officer)       , being duly sworn deposes and says: 
I am the (office held)       , of (Contractor)       
I make this affidavit for the purpose of inducing       
to make partial payment to us for work, labor, and services performed and/or materials furnished, as set forth on our requisition 
dated       . 
All claims for labor and materials furnished by us or our subcontractors or vendors in connection with our work on this project to the date of 
our last preceding requisition have been paid, including any and all applicable sales or use taxes, and there are no liens or claims existent 
with respect thereto. 

UNCONDITIONAL WAIVER AND RELEASE UPON PROGRESS PAYMENT 
The undersigned has been paid and has received a progress payment in the sum of  $       
for labor, services, equipment or material furnished, waives and releases any mechanic's lien, stop notice or bond right the undersigned has 
in connection with the Project, the premises on which the Project is located, or funds applicable thereto. This release covers a progress 
payment for labor, services, equipment or material furnished to:       

 Customer 
on the job of        located at       

 Owner  Location 
on the above Project in accordance with the Contract made by it with Bovis Lend Lease, Inc. 

This release covers a progress payment for labor, services, equipment or material furnished through       
 Date 

only and does not cover any retentions retained before or after the release date; extras furnished before the release date; extras furnished 
before the release date for which payment has not been received; and/or extras or items furnished after the release date. Rights based upon 
work performed or items furnished under a written change order which has been fully executed by the parties prior to the release date are 
covered by this release unless specifically reserved by the claimant in this release. This release of any mechanic's lien, stop notice, or bond 
right shall not otherwise affect the contract rights, including rights between parties to the contract based upon a rescission, abandonment, or 
breach of the contract or the right of the undersigned to recover compensation for furnished labor, services, equipment, or material covered 
by this release if that furnished labor, services, equipment, or material was not compensated by the progress payment. Before any recipient 
of this document relies on it, said party should verify evidence of payment to the undersigned. 
NOTICE: THIS DOCUMENT WAIVES RIGHTS UNCONDITIONALLY AND STATES THAT YOU HAVE BEEN PAID FOR GIVING UP 
THOSE RIGHTS. THIS DOCUMENT IS ENFORCEABLE AGAINST YOU IF YOU SIGN IT, EVEN IF YOU HAVE NOT BEEN PAID. IF YOU 
HAVE NOT BEEN PAID, USE A CONDITIONAL RELEASE FORM. 
State of California        
County of         Company Name 

Subscribed and sworn to (or affirmed) before me on this   
      day of       , 20  ,  Signature of Principal 

  Month Year        
by       , proved  Name and Title of Principal 
to me on the basis of satisfactory evidence to be the person(s) 
who appeared before me. 

  

(Seal) 
  

Signature  
 



 

Conditional 
Waiver and Release 
Upon Final Payment 
(California Only) 
Bovis Holds Contracts

 
 

LG66 (R)2/2008 MW2003 

Date:         
Bovis Lend Lease Project Number: 62940300 Contractor:       
Project Name: CCSF Chinatown North Beach Campus Contract Date:       
Owner: San Francisco Community College District Contract Price:       
Address:       Net Extras and Deductions:       
City:       Adjusted Contract Price:       
County:       Amount Paid:       
State:       Balance Due - Final Payment:       
    

Upon receipt by the undersigned of a check from Bovis Lend Lease, Inc., in the sum of 
$       payable to       
and when the check has been properly endorsed and has been paid by the bank upon which it is drawn, this document shall become 
effective as set forth below: 
This release covers the final payment to the undersigned for all labor, services, equipment or material furnished by the below named 
Contractor or Supplier in connection with its work on the above Project in accordance with the Contract made by it with Bovis Lend Lease, 
Inc. Before any recipient of this document relies on it, the party should verify evidence of payment to the undersigned. 
The below named Contractor or Supplier does hereby waive and release the Owner and Bovis Lend Lease, Inc., its parent, affiliates and 
subsidiaries from any and all claims, stop notices, bond rights, liens and rights of liens upon the premises described above, and upon 
improvements now or hereafter thereon, and upon the monies or other considerations due or become due from the Owner and/or Bovis Lend 
Lease, Inc. or from any other person, firm or corporation, said claims, stop notices, bond rights, liens and rights of liens being on account of 
labor, services, materials, fixtures or apparatus heretofore furnished by the below named Contractor or Supplier to the Project. 
The undersigned further represents and warrants that he/she is duly authorized and empowered to sign and execute this waiver on his/her 
behalf, and on behalf of the company or business for which he/she is signing; that it has properly performed all work and furnished all 
materials of the specified quality per plans and specifications and in a good and workmanlike manner, fully and completely; that it has paid 
for all the labor, materials, equipment and services that it has used or supplied; that it has no other outstanding and unpaid applications, 
invoices, retentions, holdbacks, or expenses employed in the prosecution of work, chargebacks or unbilled work or materials against the 
Owner and/or Bovis Lend Lease, Inc. 
The undersigned further agrees to defend, indemnify and hold harmless the Owner and/or Bovis Lend Lease, Inc., its parents, affiliates and 
subsidiaries for any losses or expenses (including without limitation reasonable attorney's fees) should any such claim, delay claim, stop 
notice, bond right, lien or right of lien be asserted by the below named Contractor or Supplier and/or by any of its and/or their laborers, 
materialmen or subcontractors. 
In addition, for and in consideration of the amounts and sums received, the below named Contractor or Supplier hereby waives, releases and 
relinquishes any and all claims, stop notices, bond rights, delay claims, rights or causes of action in equity of law, whatsoever arising out of, 
through or under the above mentioned Contract, and the performance of work pursuant thereto. 
The below named Contractor or Supplier further guarantees that all portions of the work furnished and installed are in accordance with the 
Contract and that the terms of the Contract with respect to this guarantee will remain in effect for the period specified in said Contract. 

State of California        
County of         Company Name 

Subscribed and sworn to (or affirmed) before me on this   
      day of       , 20  ,  Signature of Principal 

  Month Year        
by       , proved  Name and Title of Principal 
to me on the basis of satisfactory evidence to be the person(s) 
who appeared before me. 

  

(Seal) 
  

Signature  
 



 

Unconditional 
Waiver and Release 
Upon Final Payment 
(California Only) 
Bovis Holds Contracts

 
 

LG67 (R)2/2008 MW2003 

Date:         
Bovis Lend Lease Project Number: 62940300 Contractor:       
Project Name: CCSF Chinatown North Beach Campus Contract Date:       
Owner: San Francisco Community College District Contract Price:       
Address:       Net Extras and Deductions:       
City:       Adjusted Contract Price:       
County:       Amount Paid:       
State:       Balance Due - Final Payment:       
    
The undersigned has been paid in full for all labor, services, equipment or material furnished by the below named Contractor or Supplier in 
connection with its work on the above Project in accordance with the Contract made by it with Bovis Lend Lease, Inc., and does hereby 
waive and release any right to a mechanic's lien, stop notice or any right against a labor and material bond. 
The below named Contractor or Supplier does hereby waive and release the Owner and Bovis Lend Lease, Inc., its parent, affiliates and 
subsidiaries from any and all claims, stop notices, bond rights, liens and rights of liens upon the premises described above, and upon 
improvements now or hereafter thereon, and upon the monies or other considerations due or become due from the Owner and/or Bovis Lend 
Lease, Inc. or from any other person, firm or corporation, said claims, stop notices, bond rights, liens and rights of liens being on account of 
labor, services, materials, fixtures or apparatus heretofore furnished by the below named Contractor or Supplier to the Project. 
The undersigned further represents and warrants that he/she is duly authorized and empowered to sign and execute this waiver on his/her 
behalf, and on behalf of the company or business for which he/she is signing; that it has properly performed all work and furnished all 
materials of the specified quality per plans and specifications and in a good and workmanlike manner, fully and completely; that it has paid 
for all the labor, materials, equipment and services that it has used or supplied; that it has no other outstanding and unpaid applications, 
invoices, retentions, holdbacks, or expenses employed in the prosecution of work, chargebacks or unbilled work or materials against the 
Owner and/or Bovis Lend Lease, Inc. 
The undersigned further agrees to defend, indemnify and hold harmless the Owner and/or Bovis Lend Lease, Inc., its parents, affiliates and 
subsidiaries for any losses or expenses (including without limitation reasonable attorney's fees) should any such claim, delay claim, stop 
notice, bond right, lien or right of lien be asserted by the below named Contractor or Supplier and/or by any of its and/or their laborers, 
materialmen or subcontractors. 
In addition, for and in consideration of the amounts and sums received, the below named Contractor or Supplier hereby waives, releases and 
relinquishes any and all claims, stop notices, bond rights, delay claims, rights or causes of action in equity of law, whatsoever arising out of, 
through or under the above mentioned Contract, and the performance of work pursuant thereto. 

NOTICE: THIS DOCUMENT WAIVES RIGHTS UNCONDITIONALLY AND STATES THAT YOU HAVE BEEN PAID FOR GIVING UP 
THOSE RIGHTS. THIS DOCUMENT IS ENFORCEABLE AGAINST YOU IF YOU SIGN IT, EVEN IF YOU HAVE NOT BEEN PAID. IF YOU 
HAVE NOT BEEN PAID, USE A CONDITIONAL RELEASE FORM. 
The below named Contractor or Supplier further guarantees that all portions of the work furnished and installed are in accordance with the 
Contract and that the terms of the Contract with respect to this guarantee will remain in effect for the period specified in said Contract. 

State of California        
County of         Company Name 

Subscribed and sworn to (or affirmed) before me on this   
      day of       , 20  ,  Signature of Principal 

  Month Year        
by       , proved  Name and Title of Principal 
to me on the basis of satisfactory evidence to be the person(s) 
who appeared before me. 

  

(Seal) 
  

Signature  
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EXHIBIT J  
Project Safety Program Requirements  

Project Name: CCSF Chinatown North Beach – Main Building (Lots 9 & 10) & Annex Building (Lot 5) 
BLL Project No. 62940300 

Subcontract No. _____________________ 
Subcontractor Name: ___________________

Page 1 of 9 September 9, 2009 

Sub-Contractor Safety Program 
 
Subcontractor acknowledges that it has read and understands all safety requirements set forth in the Contract Documents, including, but not 
limited to Article 15 of the Subcontract Agreement and all Exhibits therein. Subcontractors will comply, and cause its lower tier contractors and 
vendors to comply with all Bovis Lend Lease (BLL) mandated safety requirements, including such additional requirements that may be 
implemented during the course of the project. Subcontractor shall not be entitled to any additional costs, expenses, charges or fees to comply 
with safety requirements mandated by BLL or other agencies having jurisdiction.   
Pursuant to Article 15 of this Subcontract, the Project safety program includes, but is not necessarily limited to, the items listed below:     

1. Project Safety Program Overview- The objective of this program is to reinforce the belief that people are our most valued assets and 
shall receive top priority in the day-to-day decision making process.  Subcontractor acknowledges that everyone has the right to go 
home Incident and Injury Free and all Subcontractors are to provide a safe work environment for their employees, the employees of 
their lower tier contractors, vendors and the public interfacing with the Project. 

2. Subcontractor’s Site Specific Safety Plan - Subcontractor shall, within fourteen (14) days after execution of the Subcontract and a 
minimum of (14) days prior to the commencement of its Work, submit to BLL for its review a copy of its Site Specific Safety Plan 
(SSSP). At a minimum, the SSSP must include the following requirements, and shall be updated by the Subcontractor when there is a 
change in Scope of Work, if the hazards encountered warrant or at the direction of BLL:      

 
a. a statement of full compliance with all jurisdictional regulations, including OSHA, CalOSHA, Federal, State & Local agencies 

and the BLL safety requirements of this Subcontract.  These safety requirements constitute the minimum safety performance 
expected of this Subcontractor. 

b. Fall Prevention/Protection methods in compliance with the current BLL Falls Prevention requirements. 
c. a Hazard Communication Program (copies of Material Safety Data Sheets MSDS for chemicals used on the Project must be 

submitted). 
d. a Lock out/Tag out Program 
e. a Subcontractor Incident Investigation Program 
f. a Disciplinary Program 
g. a Worker Recognition Program 
h. Identification of Subcontractor’s key personnel, including names, contact information and qualifications.   
i. a Safety Work Method Statement (SWMS), which outlines the safe methods in which the Work will be performed for all high-

risk activities, identified through the BLL Risk Register (RRR) format.  This early risk assessment will help the future 
implementation of that Work as well as help support the pre-task planning that shall be completed on a daily basis, based on 
the current hazards for that day for a given task.  

j. All training and certification records for the following list of items.  Documentation to support the level of competency of 
training for the relevant qualified operators is to be provided by the Subcontractor prior to performing specific works. 

Qualified Safety Person(s) 
Competent Person(s) for scaffolding inspections, lifting and rigging supervisor, excavation work, confined space 
work, Lock Out/Tag Out (LO/TO) process, Energized Electrical Work (EEW) process, and First-Aid/CPR.   
Operators of cranes (all types/sizes), forklift and aerial lifts (all types/sizes) and operator’s certification(s) for all 
types of equipment to be used on-site.  
Personal fall arrest, fall prevention and fall protection devices.   
Powder actuated tools operator certification(s).  
Fall arrest and fall protection training certification.   
Qualified Safety Representative(s).   
The Subcontractor is to include in its pricing the use of scaffolds and mechanical lifts where appropriate to 
minimize the use of ladders. Where this is not possible, the use of ladders is to be restricted to short duration 
activities and three points of contact are to be maintained at all times. 
Welders (all types as required) and fire watch/fire extinguisher training. 
Personal Protection Equipment (PPE) training, including medical evaluation records if applicable.   
All other training required by OSHA FCR 1926 and 1910 standards as applicable for Subcontractor’s work 
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Subcontractor may be required to participate in the Emergency Action Planning and execution, including duties 
as a Fire Warden and facilitating quarterly Emergency Evacuation Drills. 
Exclusion Zones are required when Subcontractor’s work could affect the safety or well being of other workers in 
the immediate area or from overhead dangers.  Exclusion Zones are to be erected using a physical hard barrier 
i.e.; wood rails, snow fence, concrete barriers etc.  If a significant risk exposure exists, the use of a monitor may 
also be required, The use of an exclusion zone must be coordinated with the BLL site safety manager and may 
not be removed or altered without prior approval. Caution tape is not to be used to enforce an exclusion zone. 
All vehicles that enter or operate on the site must be road worthy with current registration and meeting the 
required safety standards.  A monitor/spotter must be used any time a vehicle is in the reverse mode including 
delivery vehicles. Operating equipment must be fitted with an audible back up alarm.  
Subcontractors will be required to attend a daily Hoisting and Lifting Coordination meeting. 
Subcontractor will be required to furnish and post all safety signage pertinent to its scope of work.  
Subcontractor will provide method for minimizing temporary cord runs and secured at high level to avoid tripping 
hazards. 

 
3. Other Health and Safety Related Documents - Prior to commencing Work at the project site, Subcontractor must file with BLL 

Project Management all Federal or locally required health and safety related documentation, including third party crane certification.  
 
4.           Pre-mobilization Kick-off Meeting – Subcontractor’s project manager and superintendent(s)/foremen shall attend a pre-mobilization 

kick-off meeting at the Project site a minimum of (2) weeks before intended mobilization to review Subcontractor’s SSSP and all BLL 
policies. At a minimum, the items to be reviewed at the kick-off Meeting include: 

 
a. BLL and Subcontractor’s SSSP and any modifications required 
b. Daily/weekly/monthly requirements, meetings and documentation required 
c. Project schedule 
d. Project Fire Prevention Policy and requirements 
e. Project work hours and delivery requirements 
f. BLL Project Specific Worker Orientation agenda. 
g. PPE and welfare requirements 
h. Training records for Subcontractor’s workers 
i. Details of equipment to be utilized by the Subcontractor. 
j. Pre-task plan for any high/medium risk activities to be undertaken 
 

5. BLL Safety Passport Program - The Subcontractor’s project manager and superintendent shall complete the BLL Safety Passport 
on-line training before their workers can begin on-site project orientation. This training is also required for project managers and 
superintendants of lower tier subcontractor(s) and vendors.  The training consists of BLL’s Construction Physical Global Minimum 
Requirements (PGMR) and BLL’s Incident and Injury Free Program (IIF).  Details of the passport requirements and log in code will be 
provided prior to kick-off meeting. 

 
6. PPE Requirements – The following personal protective equipment standards apply to all BLL projects. 

a.     Hard hat to be worn at all times 
b.     Safety Glasses to be worn at all times (unless a face mask is required by a pre-task plan for a particular task). 
c      Hi-Vis Vest to be worn at all times 
d.     Work boots or safety shoes to be worn at all times 
e.     Hearing protection to be worn when required by pre-task plan and at a minimum of 80db or above. The Subcontractor is 
responsible for monitoring the noise levels generated by its Work.  
f.      Gloves to be worn when detailed by the task to be performed.  
g.     Face mask/breathing apparatus when the pre-task plan/JSA identifies risk of inhalation of dust airborne particulates 
h.     Long pants are to worn regardless of the climate. 
I.      At a minimum a shirt/t-shirt is to be worn. Certain tasks will require a long sleeved shirt to be worn as identified in the pre-
task plan.  
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J     Subcontractor may be required to wear a specific color hard hat or provide certain markings to identify key personal such as  
superintendent, flagger, rigger, fire warden, first aid/CPR trained etc.      

  
 
7.          Subcontractor’s Employees Site Orientations - All employees of the Subcontractor and the Subcontractor’s tier contractors and 

vendors must attend the BLL site orientation before commencing Work on the Project site. Orientation can take up to four hours for 
each employee required to complete the orientation.  A hard hat sticker or other means of identification will be issued to the employee 
to signify successful completion of the BLL project-specific orientation. Because the orientation schedules vary for each particular 
project, the Subcontractor must schedule orientation for its employees through BLL’s project superintendant at least forty-eight hours in 
advance. All workers must receive fire prevention awareness as part of the orientation, and workers will require a follow-up orientation 
after six months on the Project. Workers will be required to complete a sign in sheet to acknowledge that they understood the site-
specific requirements. Worker orientation will be provided in alternate languages where deemed necessary. 

 Subcontractor’s on site management may be required to orientate new workers.  The Subcontractor’s on-site management will be 
given training and guidelines on how to deliver the orientation material.  BLL will issue a site pass to workers who have completed the 
orientation. 

 
8. Smoking Policy – All BLL sites are designated as non-smoking. This will be clearly communicated at all project orientations and each 

subcontractor will be required to communicate and comply with the no-smoking policy. The areas where workers will be permitted to 
smoke outside the Project or building will be clarified at the pre-start meeting. Any worker found in breach of the policy will be removed 
from the Project immediately and will not be permitted to return. 

  
9. Drug/Alcohol Policy – All BLL project sites, offices and trailers are designated as drug & alcohol free. Any worker consuming alcohol 

on the Project or found under the influence of alcohol and/or illicit drugs will be removed from the Project. Drug testing may be required 
following an incident or with reasonable suspicion.  

 
10.         Daily/Weekly/Quarterly Subcontractor Requirements - Subcontractor will be required to comply with all provisions of BLL’s Project 

Safety Roles and Responsibilities. 
 

a.     Daily: 
 

1. Morning safety meeting – Employees of all subcontractors and tier contractors shall participate in a daily, 15-
minute meeting each morning and shall provide input and overview of that day’s work activities and how the 
inherent hazards will be mitigated.  

2. Pre-task Planning (PTP) - All Subcontractors and their lower tiered subcontractors shall complete a pre-task 
plan before Work begins for each task. This plan shall identify the task being performed, the steps taken to 
accomplish the task, the hazards of performing the task, the proposed actions for mitigation of the hazard and 
the responsible parties for ensuring that the plan is followed. The PTP shall be kept in the immediate vicinity of 
the Work each day and submitted to the BLL team each week.  All workers present at their specific pre-task 
plan meeting must sign a register confirming their understanding of the method of Work to be performed and 
mitigation strategy of associated risks.  

3. Permits to Work – Prior to the commencement of any Work deemed hazardous by BLL, the Subcontractor 
shall request and receive a permit to work from the designated BLL representative. All permits must be kept in 
the proximity of the Work at all times. The amount of planning and information required to obtain the permit 
may vary depending on the severity of the risk involved, and may require additional risk assessments by the 
Subcontractor. At a minimum, permits will be required for the following activities:   

Crane erection, climbing and dismantling 
Hot works 
Confined space entry 
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Lock Out/ Tag Out (LO/TO) 
Electrical Energized Work (EEW) 
Excavations 
Working in an occupied building 
Work within a healthcare facility or a publicly occupied facility 
Work within limited access areas 

4.     Equipment/tool Inspections – Subcontractor shall inspect all equipment and tools daily before each use. The 
inspections shall follow the manufacturer’s guidelines and be documented by way of a dated checklist. The 
inspection checklist shall be kept in the general proximity of the Work. Tools or cables deemed to be unsafe for 
use are to be removed from service immediately. BLL reserves the right to dispose of cables or tools that are 
found to be out of compliance. When working at or near the perimeter of a building, tool lanyards are to be 
used to prevent any pieces of equipment from falling. This is to be included in the pre-task plan and monitored 
by the Subcontractor.  

5.   Incident Reporting and Root Cause Analysis requirements – Subcontractor shall report all first aids, 
injuries, near misses and property damage to the BLL superintendent within (1) hour of the occurrence. The 
Subcontractor shall complete and submit the initial incident report to BLL within (4) hours of the occurrence. If 
the incident is serious in nature, a root causal analysis will be conducted within (24) hours of occurrence and 
the Subcontractor’s management and other personnel may be required to attend. Any corrective actions 
required from the root cause analysis must be immediately implemented by the Subcontractor and any required 
documentation must be submitted before the Work can resume. 

6.    Subcontractor Clean Up – Subcontractor is to provide sufficient resources to clean up its work area as 
described in the Scope of Work section of its Subcontract.  The Subcontractor shall include removal of debris 
on a clean-as–you-build basis for all Work.  Stock piling of materials/debris may take place for that shift as long 
as it does not create a hazard for tripping or prevent other trades from performing their work and does not pose 
a risk of catching fire due to other work in the area.  All stock piles/debris must be removed by the end of the 
shift with no exceptions.  All subcontractors shall perform cleaning of their work area(s) and break area(s) as 
required by the CFR 1926 standards.  Skip pans must have a licensed engineer stamp and must be loaded in 
accordance with recommendations.  Skip pans must be inspected daily and covered to prevent spillage while 
being transported.  In order to provide a healthy environment for all workers, a separate container is to be 
provided for food waste.  BLL reserves the right to back charge any subcontractor who does not fulfill its 
obligation to clean up its own debris. 

b.        Weekly: 

1. Subcontractor work area inspections - The Subcontractor shall inspect its areas of Work weekly to ensure 
that any unsafe acts or conditions are identified and immediately mitigated. Written documentation of the 
inspection shall be submitted to the designated BLL representative within 24 hours for validation by a BLL 
employee. 

2. Tool box talks - The Subcontractor shall conduct and document a weekly safety toolbox talk with its 
employees. The talk should be about a topic that is applicable to its Work. A copy of the toolbox talk and 
attendance record, signed by each employee in attendance, shall be submitted to the designated BLL 
representative within 24 hours of the event. 

3. First aid kits/inspections - The Subcontractors shall have its own first aid kit on site at all times for its 
employees’ use. The first aid kit shall be inspected and replenished each week. The Subcontractor shall 
maintain documentation to substantiate compliance with this requirement.  
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4. Fire extinguishers/inspections - Subcontractor shall provide and maintain proper, working fire extinguishers 
for its work at all times and will inspect fire extinguishers on a weekly basis to ensure compliance. Any fire 
extinguishers that are out of compliance shall be removed from service and replaced immediately. 
Subcontractor will be responsible for compliance with the hot works permit process and checking the area 
once hot works are complete.  

5. Standpipe – The standpipe is to be clearly signed and painted red to ensure all operatives are aware of the 
identity of the pipe. The standpipe is to be tested weekly or in accordance with the local fire department 
regulations and kept to within two floors of the working deck.  All workers are to be informed of the importance 
of maintaining the integrity of the standpipe at all times during orientation. Tampering with or disabling the 
standpipe will result in the worker being removed from the Project. 

6. Safety Lead Team - The designated project manager/safety manager for each subcontractor shall attend a 
Safety Leadership Team meeting for approximately (60) minutes each month. This meeting will discuss the 
current work on site, high risk activities, review site observations and incidents, share lessons learned and 
assess upcoming work. The team will then walk the site and observe the high risk activities being performed. 
Any observations shall be documented and any deficiencies shall be mitigated immediately. This is also an 
opportunity for subcontractors to provide feedback on safety related concerns or issues to the project team. 

c.     Quarterly or As Required: 

1.     Supervisory Skills Workshop (SSW) - Subcontractor’s foremen and/or superintendents shall attend the BLL 
Supervisory Skills Workshop within (30) days of mobilizing to the Project site. The workshop is intended to 
add skills in managing workers, with a key focus on methods to assign work safely. 

2. Emergency Evacuation Drills - All subcontractors shall take part in scheduled emergency evacuation drills. 
The drills will be scheduled at required intervals and documented. The lessons learned shall be 
communicated to the project and corrective actions completed as required. 

3.     Principals Council – Once every three (3) months, the Subcontractor may be required to participate in the 
Principals Council meeting held at the Project site. Participants shall tour and inspect the Project site, interact 
with the workforce regarding project safety and share their observations and recommendations with other 
members of the Council during a post-inspection debriefing. Participation by the owner, principal or executive 
officer is encouraged but at a minimum the Principals Council shall be attended by the project manager of 
each subcontractor. This meeting and site walk will take approximately (2) hours and will provide an 
opportunity to review the Project risks in detail.  

11.     Safety Representative Designation - Each subcontractor shall designate a “competent person” to manage its safety program. 
Notification of the responsible individual shall be made to the BLL site safety manager in writing. With prior notification dependant on 
the number of workers or element of risk involved BLL may require the Subcontractor to employ a full time qualified safety 
representative to be on site.  This safety representative must have a working knowledge of the safety programs and have completed 
the OSHA 30, CPR/First Aid/BBP/AED training, and have extensive knowledge of the hazards associated with the Subcontractors 
Work.  Extreme high-risk activities, additional shifts or sudden increase in manpower may require additional safety representatives.  
Subcontractors having 50 or more workers on site will be required to have a full time site safety manager.  This full time site safety 
manager will have no other job responsibilities outside of those required as the site safety manager. 

 

  The Subcontractor’s safety representative is required to maintain records, to organize and participate in training sessions and attend all 
weekly safety meetings. If the Project holds monthly safety management meetings, weekly safety lead team meetings or other 
meetings designated by BLL, the safety representative will be required to attend.  




