Unsubscribing from the EFF listserv

If you no longer wish to receive messages from the Academic Senate List (EFF), you will need to
“unsubscribe” from the list. Here is how you do it:

First, open your GroupWise email.

Mail Message 1. Eeglna new message
o:

% Sen n Save IF Cancel | % Address Book !5'- Change To « 5\9{? Cheg majordomo@ccsf.edu

Leave the subject

Send Options heading blank.
Erom: [ Jene Doe Leave Subject 2. Write in the message
blank body, unsubscribe EFF
To: |maj0rdomo@ccsf.edu

Subject: |

unsubscribe EFF

B - Nothing else in
message

3. Turn off your automatic signature if you use one! You should ONLY see unsubscribe EFF in
the body of the message.



mailto:majordomo@ccsf.edu�

Using the Confirmation key

In about a minute, you'll receive a message from Majordomo telling you you’ll be getting a
message with a confirmation key.

. You don’t
Mail  Properties | Personalize | Message Source need to take
From: <Majordomo@cloud.ccsf.cc.ca.us> any action on
To: Carol Reitan this message.

Subject: Majordomo results: unsubscribe EFF

»=>»> unsubscribe EFF
FEE= Your request to Majordomo@cloud.ccsf.edu:

o

==== unsubscribe eff "Carol Reitan" <creitan@ccsf. edu>

=== must be authenticated. To accomplish this, a confirmation must be
==== gent in with an authorization key, which has been sent to:
m===  "Carol Reitan" =creitan@ccsf.edu=

E

Wait a little longer for another message which contains a confirmation key and further
instructions to send a message to confirm@ccsf.edu containing the key.

From: <confirm@cloud.ccsf.cc.ca.us>
To: Carol Reitan
Subject: Confirm unsubscribe eff (DFSB6ED-F2F5EAD)

Someone ("Carol Reitan" <creitan@ccsf.edu>) has requested
that your email address be unsubscribed from the mailing list

If you really want this action to be taken, send a reply to this

message to confirm@cloud.ccsf.edu including the following confirmation| key
anywhere in the subject or the body: -

KEY: DFSB6ED-F2F5EA0 M

You must reply in two weeks or this request will expire.

The easiest thing to do is to simply Reply to sender (include message).

Maill |prg Reply

100 B Reply to Sender (Indude Message)
To: C Reply to Sender

A minute or so later, you'll receive a message stating that you have( finally) unsubscribed
successfully!
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