1. Statement of Program Goals and Objectives

Make some general statement about the program in which this certificate is housed. Who are the students that you serve? What educational experiences are they looking for? This could come from the description of your department in the Catalog

2. Catalog Description

Put in the ‘blurb’ that appears above the listing of required courses in the catalog.

3. Program Requirements

Course
Units

IMAG 101
Title 1
3

IMAG 102
Title 2
3

IMAG 103
Title 3
3

IMAG 104
Title 4
3

IMAG 105
Title 5
3


Total Units: 15

If this program is a major, include a copy of the Associate Degree graduation requirements from the catalog.

4. Background and Rationale

How did this program come to be? Why should we have this program? 

5. Enrollment and Completer Projections

Please provide estimates of the: 

· number of sections of core courses to be offered annually 

· annual enrollment (student headcount) in the number of sections estimated above. (It is not necessary to break down enrollment estimates by course.  A total enrollment estimate is sufficient.) 

· number of anticipated program completers per year at the end of the second year of program operation 

· number of anticipated program completers per year at the end of the fifth year of program operation

6. Place of Program in Curriculum/Similar Programs

This narrative should address questions, such as: 

· What related programs are offered by the college?

· Will this new program fulfill a current need?

· Will there be courses in common shared by this program and another existing program?

· What enrollment changes will this program create?  Will it accommodate an overflow or attract a new market?  Will it be possible for students to move between this program and another program?  

· Will programs share resources?

7. Similar Programs at Other Colleges in Service Area

Use the CCCCO’s web site to find similar programs in the Bay Area.

8. Labor Market Information and Analysis

(Career Technical Programs only)

In the San Francisco Metro area, the EDD office has provided the following estimates:

	Occupation
	Additional jobs, 2004-2014
	Percentage change in jobs
	Annual Job Openings

	Title
	Number
	Percentage
	

	Title
	Number
	Percentage
	


9. Employer Survey

(Career technical programs only). See guidance.
10. Explanation of Employer Relationship

(Career technical programs only). See guidance about explaining relationships if the program is going to be offered in close cooperation with an employer.

11. List of Members of Advisory Committee

Name
Company/Organization

Name
Company/Organization

Name
Company/Organization

12. Recommendation of Advisory Committee
Insert justification from the advisory committee here.

Attachment – Minutes of Key Meetings

13. Display of Proposed Sequence

First Semester Courses
Units

IMAG 101
Title 1
3

IMAG 102
Title 2
3

Second Semester Courses
Units

IMAG 101
Title 1
3

IMAG 102
Title 2
3

Third Semester Courses
Units

IMAG 101
Title 1
3

IMAG 102
Title 2
3

Attachment – Outlines of Record for Required Courses

14. Transfer Applicability

	CCSF Course
	School 1
	School 2
	School 3

	Course 1
	
	
	

	Course 2
	
	
	

	Course 3
	
	
	

	Course 4
	
	
	


Attachment – Articulation Agreements

15. Library and Learning Resources Plan

Discuss impact of this program on the Library and Learning Resources.

16. Facilities and Equipment Plan

Discuss impact of this program on Facilities and Equipment.

17. Financial Support Plan

Discuss impact of this program on finances.

18. Faculty Qualifications and Availability

Discuss impact of this program on faculty.

19. Based on Model Curriculum

If this program is based on a model curriculum, discuss that here.

20. Licensing or Accreditation Standards

If there are licensing or accreditation standards involved, discuss them here.

21. Student Selection and Fees 

If you are going to have special fees or a student selection process when admitting students, discuss that here.
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