Application for Attending Workshops and Conferences – CCSF Library Learning Resources

The following criteria will be used by the Dean of LLR for review of all proposals:

1. Relationship of workshop, conference or institute to LLR position and duties

2. Applicant’s involvement at requested conference (e.g., program presenter, committee member or officer)

3. Previous approval for workshop, conference or institute this semester

4. Funding consideration

5. Date of application

6. Staffing implications in department/campus

*****************************************************************************************
Name:_____________________________   Campus/Department:_____________________   Date:_________

1. Is this your first time applying this semester?  Yes:______                No:_______

2. Title of the conference, workshop or institute

3. Name of sponsoring institution:____________________________       4.  Location:__________________

5.
If less than a day, what are the hours of the activity?  ____________

6.
Beginning date:________________   Ending date:_____________________   # of days:______________

7.
Your role/involvement:


____ presenter    ____officer or committee member of organization   ____attendee   ______Other, please specify:_______________________________________________
8. Please explain below how this activity relates to the goals and needs of your department and/or the LLR and explain how you will incorporate what you have learned into your LRR responsibilities (attach separate page).

9. Is your attendance dependent on your receiving partial or full funding from CCSF?   ____Yes     _____No

10. Indicate how you will share the information you have gained from this event with your LLRC colleagues:

_______________________________________________________________________________

11. As an attendee, you must obtain coverage for hours you are scheduled and will be absent.  Please indicate days:_______________________ and hours ________ you will be absent from assigned hours.

Submit this request to the Dean no later than one month before the requested activity.  Late submissions will be considered, but may receive lower priority.  NOTE:  This form does not replace the application process for AB1725 and “CCSF Requisition & Travel Order Form”.
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