
Copying files/folders to CD using Ahead Nero Express
Computerland laptop-substitute computers

Nero Express software, supplied with out Computerland computers, enables you to:

· Copy files or folders from your computer’s hard disk to writable CDs 
(CD-R or CD-RW)

· Make backup copies of non-copyright-protected CDs

· Erase CD-RW disks

In addition, you can create MP3 (music) disks, copy non-copyrighted music tracks, and set the speed at which your CD-RW drive should burn. 
This document will only discuss the bulleted functions above. For information on other functions, open the Nero Express User Manual by clicking the Start button ( More Programs ( Ahead Nero ( User’s Guides ( Nero Express.
Disks you can use

Since you are writing to a CD you must use writable CDs. Buy CDs rated for fast speeds (at least 12X). These come in two types.
· CD-R disks: 740-800 MB; one-use; longest-lasting

· CD-RW disks: Also 740-800 MB; can be erased, added to, rewritten (you must use one of the options described in the Burning to CD section on page 2—to be able to add information after the first burn, or you must erase all, then rewrite); more expensive, slower, less reliable.
Tips

Writing to a CD is slower than writing to a disk. First you collect files in a holding area, and then you copy them all at once to a CD. Both operations take time. Wait!

Because CD writing needs a fast, continuous data feed to succeed:

· Don’t run any programs or do other work while writing a CD

· Don’t interrupt the writing operation
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Opening Nero Express

The easiest way to open the program is to insert a blank CD-R or CD-RW disk. A window pops up that allows you to click to start Nero Express.

If you are using a CD-RW with data on it, the window may not appear.

You can open Nero Express at any time by clicking the Start button ( More Programs ( Ahead Nero ( User’s Guides ( Nero Express.
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Backing up your files/folders
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On the opening Nero screen click Data and choose Data Disk on the flyout menu.
[image: image6.png][ sooteble





[image: image7.png]Disc Content
4dd data toyour disc.

© My Disc
Name Tpe Size
Q P
Totl Space Used:
e I )31
O O
ous 20048 40018 s00MB i QLD

CYEm] - - T )





Adding data to burn to the CD
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The Nero Express Disc Content window opens.

1. Click the Add button to open a Selection window. Select files/folders to add to what you want to burn to the CD. Select and then click Add. Click Finish when you’ve added everything you want.

OR: 

Open My Documents or My computer and drag and drop files and folders to the central blank space in the disc content window, 
· To create new folders on the CD, click the Create new folder icon above the Add button.

2. When you have selected all the files/folders you want, click the Next button.
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Burning to CD
The Final Burn Settings window appears. 
Click the Burn button.

· Change the disk name here if you want.

· If you have tried unsuccessfully to burn a CD from a new batch, you might try selecting a lower Writing speed from the pulldown list on this window.

· If you are using a CD-RW (not CD-R) disk and want to be able to add file/folders to the CD later, click Allow Files to be added later. 

Note: You can’t change what you’ve already burned to the CD-RW, but you can ADD to and DELETE from what is on it if you check the Allow Files to be added later setting.
Checking Burn progress and results
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This Writing to disc progress screen appears.

Important: Do not do other work on the computer while you are writing data to the CD: leave its attention focused on the disk burn or you risk throwing away a disk.

2. When finished the Burn process successful message appears and the disk ejects.
3. Close the Nero Express window.

4. The question Save Changes to ISO1 or a similar name appears. Clicking Yes allows you to save the present file/folder selection to record again. Normally you will click No.
5. You can write on the top of the disk with a special CD-writing pen or with indelible ink. Or label the envelope or container in which you store the disk.

Erasing a CD-RW disk
On Nero Express’ opening screen, click the More button at the bottom of the Nero screen. An extension of the window appears with several clickable options.
Click Erase Disc to clear your CD-RW.
Tips

· Develop a backup schedule. You may only need to backup class documents once a semester or you may develop or change handouts every week. Make whatever schedule you need part of your routine. 

· Always have at least two copies of everything you’ve spent time developing. Three is even better!
· You may want to purchase another means of storing backups:

· External Zip drives plug into a USB port on your desktop or laptop and can be carried from home to work in a briefcase. They cost a little over $100, with 250 MB disks at about $10 depending on how many you buy at a time and where you buy them. If you use PC-formatted disks you can use them on any of the PC desktops rolled out to faculty and staff at CCSF as well as on the external drive on a Mac.

· Plug-in USB storage devices are now available that are not much bigger than a key. They plug into a USB port and hold from 16-512 MB of data. OS X recognizes them as another disk and places them on the desktop. Windows XP machines also display them in My Computer. Back up to them by dragging files/folders. Carry them on a keychain, around your neck, or clip them onto a pocket.[image: image1.png]
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Popup window after inserting writable CD





Create new folder
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