Outlining

Looking at a blank page and trying to write an essay is daunting.  You have ideas, but where do you start?
You can’t just write down all the points you want to make in any random order.  You need to organize those points into an order that will make the most sense to a reader.  Having a good outline will help you with this.  Also, if you have written down the structure ahead of time, you are less likely to forget something and leave important points out of your paper.

Here is an example of a good outline.  Notice that the thesis is clearly marked, everything is presented in complete sentences and less important (supporting) points are indented underneath the more important points they relate to.
GOOD OUTLINE:
Writing in complete sentences is important because in this class you will be turning in your outlines for other people to read.  If you don’t write in complete sentences, your outlines might make sense to you, but they won’t make much sense to other people.
Imagine someone showed you the outline like this:

BAD OUTLINE

If you had not already read the above outline, you would have no idea what this meant.  Who was T’s first choice?  Who went on the date last year?  Was it Karla and Terrence or Karla and Miguel?  Was it a date to a football game?  Were they flirting?  What does going on a date to a football game and flirting have to do with who is the better date for the prom?  How can you give good advice to this student if you don’t understand the outline?
Now you see why it is important to write in complete sentences.
It is also important to indent the supporting points, because if you do not, you will also confuse anyone who looks at your outline.  You might even confuse yourself!
Imagine someone showed you the outline like this:
BAD OUTLINE

This is also confusing.  Which are the main points and which are the supporting details?  Which sentences are the topic sentences?  Is each of these sentences going to be its own paragraph?  How can you give good advice to this student if you don’t know what the main points and paragraphs are?

Now you see why it is important to indent supporting points.
It is not important what kind of bullets or marks you put at the beginning of your lines.  You could use any of the following strategies, or anything you can think up that makes sense, as long as the supporting points are indented.
Here are some examples of possible bulleting schemes:
GOOD OUTLINES


As long as you make the thesis clear, write in complete sentences, and indent the supporting points, you can use whatever style of bullets you wish.
Terrence may be more popular, but Miguel is most likely a better date.


Karla was not Terrence’s first choice.  He asked Yoshiko first.


Terrence took Karla on a date last year and ignored her the whole evening.


He was more interested in watching the football game on the TV in the hamburger joint.


He flirted with the waitress.


Miguel is a very nice guy and seems really smitten by Karla.





Introduction


Explain that Karla has been asked to the prom by two guys.


Thesis:  Karla should go with Miguel, not with Terrence.


It is the most honorable thing to do.


Miguel asked her first and she told him she would.


Miguel asked her on May 2nd.


Karla said “yes” on May 10th.


Terrence asked her on May 20th.


Miguel has already booked a limousine for the evening.


Terrence may be more popular, but Miguel is most likely a better date.


Karla was not Terrence’s first choice.  He asked Yoshiko first.


Terrence took Karla on a date last year and ignored her the whole evening.


He was more interested in watching the football game on the TV in the hamburger joint.


He flirted with the waitress.


Miguel is a very nice guy and seems really smitten by Karla.


Conclusion


Doing the right thing by Miguel will also probably be better for Karla, since she’ll have a better time with Miguel.





T is more popular, but M is better


T’s first choice was Y


T took K on a date last year


Football game


Flirting


M nice





Terrence is more popular, but Miguel is better.


Terrence’s first choice was Yoshiko.


T took K on a date last year and ignored her.


Terrence was more interested in the football game.


Terrence flirted with the waitress.


Miguel is a very nice guy who loves Karla.





Terrence may be more popular, but Miguel is most likely a better date.


Karla was not Terrence’s first choice.  He asked Yoshiko first.


Terrence took Karla on a date last year and ignored her the whole evening.


He was more interested in watching the football game on the TV in the hamburger joint.


He flirted with the waitress.


Miguel is a very nice guy and seems really smitten by Karla.





–Terrence may be more popular, but Miguel is most likely a better date.


–Karla was not Terrence’s first choice.  He asked Yoshiko first.


–Terrence took Karla on a date last year and ignored her the whole evening.


–He was more interested in watching the football game on the TV in the hamburger joint.


–He flirted with the waitress.


–Miguel is a very nice guy and seems really smitten by Karla.
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